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Receive Inventory

Receiving on Footprint Mobile allows the user to confirm a Shipment has arrived in
the Warehouse, and assign new Inventory to License Plates.

e Inbound Order
* Dock Locations

Step 1. Open the Receive Section

1. Tap the Inbound tab.

2. Tap the Receive icon, or press F1.

Inbound Outbound Warehouse Work tasks

Receive [} | ASN receive [} Blind receive £

m Ta¥
B 2

Barcode Accessorial
receive [ Putaway @ tasks [0

&

Step 2. Search for the Shipment, Order, or Door


Inbound Orders.htm
Setting Up a Dock Door.htm

1. From the drop-down list, select whether you'd like to search by Shipment
Number, Order Number, or Door to Receive from.

Select inbound shipment

Search by

Shipment ~

Order/Shipment/Door

Dock door Shipment Container Carrier

No Rows To Show

5 =

Menu i3 Next F1




2. Scan or enter the Order/Shipment/Door for the search.

Select inbound shipment

Search by

Shipment e
Order/Shipment/Door
[‘ [I”E |

Dock door Shipment Container Carrier

No Rows To Show




3. If the Shipments do not automatically load, tap or press F5.

If the Shipment has not yet been Processed, a prompt will appear to Process the
Shipment, and then it can be Received. If the Order Class for the Shipment has
been set to disallow Processing from Mobile Web, the search will return no results.

Select inbound shipment

Search by

Shipment e

Order/Shipment/Door

Dock door Shipment Container Carrier

No Rows To Show

Step 3. Receive



1. When only one Shipment matches the Lookup, a list of all Materials expected in
the Shipment will be displayed. The list can be filtered by entering a Material's
Name or Description in the Material/UPC field, and pressing or tapping F5.

If more than one Shipment matches the Lookup entered, select the Shipment to
be completed from the list and then tap Next or press F1.

Material/UPC
-
e B
Shipment 569735 - Order 108679

Lookup Description

Chocolate Caramel Turtle  Chocolate Caramel Turtle

Caramel Caramel




2. Select the Material being received, then tap Next or press F1.

3. Confirm the Location.

Material/UPC

Shipment 569735 - Order 108679

Lookup Description

i
g

[Chooolate Caramel Turtle  Chocolate Caramel Turtle I

Caramel Caramel

E

Menu

Next F1

Confirm receipt

Chocolate Caramel Turtle

Chocolate Caramel Turtle

Expected: 100 Each

Lecation
RReceiving-1 il
Receipt number
ra
LIIII‘

License plate

-
=

WVendor lot

575170

Back F2

(7]




4. Scan or enter the License Plate the Received Materials will be assigned. An
existing License Plate can be entered, or a new one can be created.

Confirm receipt

Chocolate Caramel Turtle

Chacolate Caramel Turtle
Expected: 100 Each
Lecation

RReceiving-1

NN

Receipt number

g

License plate

dd710153 iy E

LP status

Active

Vendor lot

575170

-
i
i

.

Confirm



5. If the Material is Lot controlled, scan or enter the Vendor Lot number, or tap
Select or press F8 to choose from a list of existing Vendor Lots.

Confirm receipt

LP status

Active

Vendor lot

575170

- H

Lot

575170

Quantity (Expected: 100 Each)

0 % Each
Weight
Net Tare
0 0
9

- Ea

Grass.

.

Confirm



Create a new Lot if necessary

1. Tap the blue Add icon to create a new Lot and Vendor Lot. The New box is

checked by default.

Confirm receipt

| 7]
[
Vendor lot
(Auto populate) KO

Lot
(Auto populate) i} E

Quantity (Expected: 100 Pounds)

0 ¢ Pounds ~
Weight

Net Tare Gress

0 0 0

Ib

Ve

Confirm F1




2. Enter a new Vendor Lot ID, or leave it blank to let the system create one.

Create lot

Vendor lot

(Auto populate) i,

Manufacturing date

7/10/2023 =

Expiration date

9/18/2023 cal

VAT

I
NN

Naotes

KN

Lot

(Auto populate) K




3. Enter the Manufacturing and Expiration Dates.

Create lot

Vendor lot

(Auto populate) i,

Manufacturing date

7/10/2023 =

Expiration date

9/18/2023 cal

VAT

I
NN

Naotes

KN

Lot

(Auto populate) K




4. Enter a new Lot ID, or leave it blank to let the system create one.

Create lot

Vendor lot

(Auto populate) i,

Manufacturing date

7/10/2023 =

Expiration date

9/18/2023 cal

VAT

I
NN

Naotes

KN

Lot

(Auto populate) K




5. Tap Save or press F1.

Create lot

Vendor lot
(Auto populate) i,
Manufacturing date
7/10/2023 =
Expiration date
9/18/2023 af
VAT
i
Naotes
il
Lot
(Auto populate) K

Back F2




6. Enter the actual Quantity Received, and ensure the appropriate Packaging is
selected from the drop-down list.

When a Material has been set up for Dynamic Packaging, a field labeled Dynamic
will be displayed to enter the number of items per package.

Confirm receipt
LP status
Active ~ 2
WVendor lot
575170

Lot

575170

W E
- 3

Quantity (Expected: 100 Each)

100 Z  Each

‘o

Weight
Net Tare

200 30

B

Grass.

229999999 ...

v
Confirm 1



7. Tap Confirm or press F1.

Confirm receipt

LP status

Active

Wendor lot

575170

Lot

575170

Quantity (Expected: 100 Each)

100 % Each
Weight
Net Tare
200 30
9

Back F2

E

Menu

Grass

229.999999 ...

v

Confirm 1




8. When a Material is Serial Controlled, a screen with auto-generated Serial
Numbers will be displayed. If needed, the Serial Numbers can be edited before
being created for the Shipment. Once Serial Numbers are created, tap Submit or
press F1.

Create serial numbers

\'Vcigm UoM Dimension UOM

Pound ~  Foot v
Volume UOM

Cubic Feet ~

Serial number

Running count 0/10

Serial Net weight Gross weight

685734051 1.00000000 1.00000000 1.00000

685734151 1.00000000 1.00000000 1.000001

68573425| 1.00000000 1.00000000 1.000001

685734351 1.00000000 1.00000000 1.000001

68573445/ 1.00000000 1.00000000 1.000001

B

Menu £ Submit F1

Footprint Mobile will automatically return to the Receive Tasks screen, where any
remaining Quantities will be listed. Continue Receiving until all Tasks are complete.



Log a Pallet Transaction

Pallet Transactions are used to record the number of Pallets of specifics types coming
in and out of the Warehouse to maintain an accurate count. These transactions can
be created on the fly using a mobile device, when dealing directly with Shipments
(Receiving or Loading).

Prerequisites

e Owner
» Project
Pallet Classes
e Open Shipment

Step 1. Create a new Pallet Transaction

Tap Menu or press the F3 key, then tap Pallet Tracking to create a new Pallet
Transaction.

Batch load

Load/Shipment/license plast Recommend location [
L
Search
shipment: 27800d E
Carrier: N/A
Details [7¢]
Load sequence -
ASN receiving
0
Serial validation B

Capture temperature [

Inquiry [11]
2 of 2 remaining.
L ! Pallet tracking

Batch load

Clear list

Accessorial charges

Step 2. Fill out Pallet Transaction


Receiving.htm
Loading.htm
Set Up an Owner.htm
Set Up a Project.htm
Setting Up Pallets.htm

1. Select the Pallet Class from the drop-down list.

Pallet tracking

Project
WonkaCorp ' Wonka Chocolates A
Account Carrier
B Carrier N
Reference

Shipment: 27800d

Motes




2. Enter the number of Pallets coming in to your Warehouse in this Transaction.

Pallet tracking

Pallet class n Out

Wooden 2 E
Project
WonkaCorp ' Wonka Chocolates A
Account Carrier
B Carrier N
Reference

Shipment: 27800d

Motes




3. Enter the number of Pallets leaving your Warehouse in this Transaction.

Pallet class n Out
Wooden o2 s
Owner

Project
WonkaCorp ' Wonka Chocolates A
Account Carrier
B Carrier N
Reference

Shipment: 27800d

Motes




The Owner, Project, and Shipment will already be set, as this Transaction is
associated with the Shipment you were already Receiving or Loading.

Pallet tracking

Pallet class n Out

Wooden e S| o

Praject
WonkaCorp ~ Wenka Chocolates e
Account Carrier

' ABC Carrier ~

Reference
Shipment: 27800d

Notes




4. Tap Confirm or press F1 to save the Transaction and add it to the Shipment.

You will see a confirmation pop-up for the Transaction.

Pallet tracking

Pallet class n Out

Wooden ] S|l
Project
WonkaCorp N Wenka Chocolates Y
Account Carrier
' ABC Carrier b

Reference

Shipment: 27800d

Notes.

v

Confirm A




5. Tap Back or press F2 to continue Receiving or Loading as before.

Pallet tracking

Pallet class n Out

Wooden o2 Sl
Project
WonkaCorp ' Wonka Chocolates A
Account Carrier
B Carrier N
Reference

Shipment: 27800d

Motes




Receive ASN Shipment

Receiving an ASN Order is a far simpler process than normal Receiving, as the
majority of the information is already in the system from the ASN Order.

e Inbound ASN Order
* Dock Locations

Step 1. Open the ASN Receive Section

1. Tap the Inbound tab.

2. Tap the ASN Receive icon or press F4.

Inbound Outbound Warehouse Work tasks

Receive [

m -y
Il g

Barcode Accessorial
receive [ Putaway @ tasks [0

Step 2. Search for the Shipment, Order, or Door


ASN Orders.htm
Setting Up a Dock Door.htm

1. From the drop-down list, select whether you'd like to search by Shipment
Number, Order Number, or Door to Receive from.

Select ASN shipment
Search by
earc| yL‘.
Shipment N

Order/Shipment/Door

Dack door Shipment Container Carrier

No Rows To Show




2. Scan or enter the LookUp Code for the search.

Select ASN shipment

Search by
Iy

Shipment N

o ]
L 3

Order/Shipment/Door

Dock door Shipment Container Carrier

No Rows To Show




3. If the Shipments do not automatically load, tap or press F5.

If the Shipment has not yet been Processed, a prompt will appear to Process the
Shipment, and then it can be Received. If the Order Class for the Shipment has
been set to disallow Processing from Footprint Mobile, the search will return no
results.

Select ASN shipment

Search by
L
Shipment N

Order/Shipment/Door

Dock door Shipment Container

No Rows To Show

Step 3. Receive



1. Scan or enter the first License Plate.

Confirm ASN Receipt

2. Select the Material.

Location
"o
Ji
License plate
\ W
Barcode
i
Items Barcodes
Material Lot Quantity P;
No Rows To Show
Receipt number
0

B

Menu 2 Confirm f1

Confirm ASN Receipt

Location

License plate

818479 s E

Items Barcodes

Material

Chocolate Caramel Turtle 575170

Receipt number

s
Quantity LP status
100 Active v 2]

E

Menu B3 Confirm B




License plate

818479

Items Barcodes

Material

Chocolate Caramel Turtle

Receipt number

Quantity LP status

Active

100

&

3. The expected Quantity will populate in the bottom of the screen, where users
can update the number to reflect the actual amount received.

Confirm ASN Receipt

Location

o
;
g

S E

575170

g




4. Tap Confirm or press F1.

Footprint Mobile will automatically return to the Confirm ASN Receipt screen
where any remaining License Plates can be scanned. Continue scanning License
Plates until the ASN Shipment has been received.

Alternatively, you can press F4 to Confirm and Putaway, which will confirm as
above, then take the user directly to Step 3 of the Putaway process.

Confirm ASN Receipt

Location

.
i
o

License plate

818479 i E

Items Barcodes

Material Lot

Chocolate Caramel Turtle 575170

Receipt number

Quantity LP status

100 Active v 2]



#PutAway

Receive Barcoded

Inventory

Barcode Receiving allows users to verify what Materials have been shipped to the
warehouse with a simple scan of a barcode.

e Inbound Order
* Dock Locations

Step 1. Open the Barcode Receive Section

1. Tap the Inbound tab.

2. Tap the Barcode Receive icon, or press F2.

Inbound OQutbound Warehouse Work tasks

T D

Receive @ ASN receive @ Blind receive @

1 >
® (A

Barcode Accessorial
receive @ | Putaway @ tasks (@



Inbound Orders.htm
Setting Up a Dock Door.htm

Step 2. Select Receiving Strategy

1. Choose the receiving strategy for this shipment receipt by entering a Shipment
number or searching for it with F5.

Blind receiving

Select receiving strategy

Shipment
v
, o 8

ar

[od Select owner/project i




To receive the shipment by Owner & Project, tap the Select Owner/Project
button, or tap F4 to search for Owners and their Projects.

Blind receiving

Select receiving strategy

Shipment

[6] Select owner/project i

Owner

Project




2. Tap Next or press F1.

Blind receiving

Select receiving strategy

Shipment
i [o]
J Pote
ar
[o] Select owner/project
Owner
Praject:

Step 3. Receive



1. Scan or enter the Target LP to which the inventory will be received.

(Note

If you enter a Target LP that did not previously exist, one will be
created with the entered value in the Target LP.

Blind barcode receiving

Target location Target LP
RReceiving-1 10 O =

Barcode

g

Items Barcodes

Action Status Material Lot

No Rows To Show

Confirmed of

Receiving errors:




2. Scan the Barcode.

Blind barcode receiving

Target location Target LP

RReceiving-1 0l s

Barcode

Items Barcodes

Action Status Material Lot

No Rows To Show

Confirmed of

Receiving errors

& E

Back F2 Menu [F3




3. The details of the incoming inventory will be displayed, and the total number of
items scanned will be shown at the bottom of the screen.

Continue scanning the items that will be put away into this Target LP.

Blind barcode receiving

Target location Target LP

WH2 Recei .. 0 12341234 ni E

SMART ONE PASS

i
i
i

Items Barcodes

Action Status Material Lot

Pending DRINK 12090

v

Submit F1




4. Tap Submit or press F1.

Blind barcode receiving

Target location Target LP
WH2 Recei .. I 12341234

SMART ONE PASS

Items Barcodes

Action Material

v E

.
i
X

Pending DRINK

A —

Pending items: 1

Parsed barcodes: 1

12080

v/

Submit F1

5. Enter the Count for the number of items included with the barcode.

Item count

Enter the count

Count

£

ve

Confirm 1




6. Tap Confirm or press F1.

Footprint Mobile will automatically reset the page so the next set of items can be
scanned. Continue receiving in this way until all items have been received.

Item count

Enter the count

Count

[ )

v

Confirm F1




Blind Receive Inventory

Blind Receiving is similar to normal Receiving, except that the Materials being
Received were not necessarily expected.

Step 1. Open the Blind Receive Section

1. Tap the Inbound tab.

2. Tap the Blind Receive icon, or press F5.

Inbound Outbound Warehouse Work tasks

® ®

Receive [0 ASN receive [0 | Blind receive @

1 —
© A

Barcode Accessorial
receive [ Putaway @ tasks @

Step 2. Select Receiving Strategy



1. Choose the receiving strategy for this shipment receipt by entering a Shipment
number or searching for it with F5.

Blind receiving

Select receiving strategy

Shipment

[6] Select owner/project i

Owner

Project




To receive the shipment by Owner & Project, click the F4 button to search for
Owners and their Projects.

Blind receiving

Select receiving strategy

Shipment

[6] Select owner/project i

Owner

Project




2. Tap Next or press F1.

Blind receiving

Select receiving strategy

Shipment

ar

[o] Select owner/project

Owner

Project

Step 3. Enter Inventory Details



1. Scan or enter the Location where the inventory will be received.

Confirm blind receipt

Shipmentnull

Owner WenkaCorp
Project: Wonka Chocolates

Location

RReceiving-1 o]

Receipt number

I

License plate

A
g

Material

‘Wendor lot




2. Scan or enter the License Plate to which the inventory will be received. This
field will be pre-populated if the Owner is set to automatically generate License
Plates here.

(Note

If you enter a License Plate that did not previously exist, one will be
created with the value entered in the License Plate field.

Confirm blind receipt

Shipmentnull
Owner: WonkaCorp
Project: Wonka Chocolates
Location
RReceiving-1 il
Receipt number
i)
License plate
dd7121216 N @
Material
ol &

Vendor lot

Confirm 1




3. Scan or enter the Material inventory received.

Confirm blind receipt

Shipmentnull
Cwner. WonkaCorp
Project: Wonka Chocolates

Location

RReceiving-1 il

Receipt number

i)
License plate
dd7121216 Ol ©
Material
Chocolate Caramel Turtle KIS

Wendor lot




4. The Vendor Lot and Lot may either auto-populate, or you can tap F7 and F8,
respectively, to search the available lots.

Confirm blind receipt

Receipt number

]
NN

License plate

dd7121216 i E

Material
Chocolate Caramel Turtle g
Vendor lot
575170 D
Lot

—_—
575170 KD
Quantity
0 Each v 5]

Confirm



5. Enter the Quantity and UOM of the inventory being received.

Confirm blind receipt

Receipt number

License plate

dd7121216

Material

Chocolate Caramel Turtle

‘Wendor lot

575170

Lot

575170

o

roa
ini
o
Foa
S

Tl ur
oy

-y

Y
i
WMl

Quantity

10 Case

E

Menu B3

Confirm F

6. Tap Confirm or press F1.

Confirm blind receipt

Receipt number

License plate

dd7121216

Material

Chocolate Caramel Turtle

WVendor lot

575170

Lot

575170

Quantity

10 Case

E

Menu [

o

roa
ini
o

KO G
] .




(Optional) Step 4. Enter Serial Information

If the Inventory is Serialized, Footprint Mobile automatically assigns a Serial
number to each UOM received. These Serial numbers can be updated if needed.

1. Verify the Serial number for each ltem.

Create serial numbers

Weight UOM Dimension UOM

Pound ~ Inch ~
Volume UOM

Cubic Inch ~
Serial number

[
KN

Running count 0/10

Net weight

Gross weight

685790051 | 40.00000000 4050000000  576.00

685790151 | 40.00000000  40.50000000 576.00

68570025/ 40.00000000 4050000000 576.00

685790351 | 40.00000000  40.50000000 576.00

68570045/ 40,00000000 4050000000 576.00

e

Submit A1




2. Tap Submit or press F1.

Create serial numbers

Weight UOM

Pound

‘Wolume UOM

Cubic Inch

Serial number

Dimension UOM

hd Inch

Running count 0/10

Gross weight

il

68579005!

685790151

68579025/

685790351

68579045

Back F2

40.00000000
40,00000000
40.00000000
40.00000000

40.00000000

E

Menu

40.50000000

4050000000

40.50000000

40.50000000

40.50000000

v

576.00

576.00

576.00

576.00

576.00

Submit A




Add an Accessorial

Charge During Receiving

Accessorial Charges are user-defined Tasks that are not covered under standard
Footprint Warehouse Operations, which can be added to an existing Shipment or
Work Order, or assigned directly to a Project, on the fly using the mobile device.

* |Inbound Order
* Dock Locations

Step 1. Open the Receive section


Inbound Orders.htm
Setting Up a Dock Door.htm

1. Tap the Inbound tab.

2. Tap the Receiving section, or press F1.

Inbound Outbound Warehouse Work tasks
Receive [ ASN receive [ Blind receive [

i S
B 2

Barcode Accessarial
receive @ Putaway @ tasks £

&

Step 2. Search for the Shipment, Order, or Door



1. From the drop-down list, select whether you'd like to search by Order Number,
Shipment Number, or Door to Receive from.

Select inbound shipment

Search by

Shipment ~

Order/Shipment/Door

Dock door Shipment Container Carrier

No Rows To Show

5 =

Menu i3 Next F1




2. Scan or enter the LookUp Code for your search.

Select inbound shipment

Search by

Shipment v
Order/Shipment/Door
M & |

Dock door Shipment Container Carrier

No Rows To Show

Menu B Next F1




3. If the Shipments do not automatically load, tap or press F5.

If the Shipment has not been Processed, you will be prompted to Process the
Shipment before you can Receive it. If the Order Class for the Shipment has been
set to disallow Processing from the Mobile Device, the search will return no
results.

Select inbound shipment

Search by

Shipment ~

Order/Shipment/Door

Dock door Shipment Container

No Rows To Show

Step 3. Open the Receiving Accessorial Tasks screen



1. Select the item you'd like to Receive from the list.

Receive tasks
Material/UPC
EIIE -

Shipment 130808d - Order 130808d

Descriptio Expected
Peanuts Peanuts 4] Pounds
Pretzels Pretzels 0 Each
[ Caramel Caramel 200 Pounds ]

B -

Menu F2 Next F1

2. Tap Menu or press F3.

Material/UPC

-
g

Shipment 130808d - Order 130808d

Expected

Peanuts Peal  Pallet tracking

a
=

Pretzels Pret Refresh

Caramel Car; Capture temperature

Set receipt number

Notes

Add order line

Accessorial charges

Inquiry

E -

Menu F3 Next F1




3. Tap Accessorial Charges or press F10.

Material/UPC

Tnf! jo,
e "B

Shipment 130808d - Order 130808d

Lookup

Peanuts

Pretzels

Caramel

Description Expected Packaging
Peal  Pallet tracking Is
Pret Refresh a8

Car: Capture temperature
Set receipt number B

Notes @

Add order line B

Accessorial charges [

Inquiry 1]

Step 4.(Optional) Complete the Accessorial Tasks

If there are any Accessorial Tasks assigned to it already, they will be listed here;
otherwise, a pop-up will say no Tasks were found.



Accessorial t¢

@ Mo tasks found X

@ shipment () Work order

Shipment
ra O
|130308d i l Hs
Operation  Expected  Actual uoMm

Mo Rows To Show

Step 5. Add Accessorial Charge



1. Tap Menu or press F3, then tap Add Accessorial Charge or press F4 to add an

Accessorial Charge.

Accessorial tasks

® shipment () Work order

Shipment

130808d )

Operation Expected Actual uoMm

Mo Rows To Show

[ Add accessorial charge [0 ]

Search B

Inquiry m

ve

Confirm 1




2. Select the Operation you will be charging for from the drop-down list, then tap

the blue OK button or press F1.

Operation

Search

H

O

RVC FOLD RETURNS

B Sshrink Wrap Pallet

O

O
O
O
O

Square Footage

Storage Default By Weight
Stretchwrap

sw

Take Weights

<] Pagersiofis] >




3. Enter the Expected Amount of work that will be done for the Charge (based on
the Operation Code's Unit of Measurement).

At this point, you can tap Create or press F1 to assign the Task to be completed

later, or you can continue and complete the Task now.

Create accessorial charge

Wonka Chocolates e

Operation

Shrink Wrap Pallet N

Expected amount
E ‘]

Actual amount

UOM: Unit

Notes




4. Enter the Actual Amount of work done for the Charge (based on the Operation
Code's Unit of Measurement).

If a negative amount is entered here, the Billing Record generated will function as
a credit to the associated Owner, rather than a charge.

Create accessorial charge

Wonka Chocolates e
Operation

Shrink Wrap Pallet N
Expected amount

2 ]
Actual amount
|4 :
UOM; Unit

Notes

Confirm



5. Tap Create & Confirm or press F3.

Create accessorial charge

Wonka Chocolates

Operation

Shrink Wrap Pallet

Expected amount

2

Actual amount

4

UOM: Unit

Motes

Create

Confirm F

S



Create a

When Receiving a Shipment, there may be more Inventory than expected with the
Shipment. You can add extra Materials to the Order directly from the mobile device.

This process picks up after the Shipment has been opened, while on the Receive

Tasks screen.

e Inbound Order

Line for Receipt

* Dock Locations
» Open Shipment for Receipt

Step 1. Create a Line

Tap the Add Order Line option in the menu at the bottom of the screen, or press

F9.

Receive tasks
Material/UPC
L‘IIE

Shipment 130808d - Order 130808d

Lookup Description Expected Packaging
Peanuts Peal  Pallet tracking B s
Pretzels Pret Refresh B
Capture temperature [
Set receipt number [
Notes m
Add order line B
Accessorial charges [0
Inquiry @

Next i



Inbound Orders.htm
Setting Up a Dock Door.htm
Mobile Receiving.htm

Step 2. Enter Line Information

1. Scan or enter the LookUp code for the Material you are Receiving. You can also
scan or enter the UPC if you have it set up for the Material by tapping the M button.

Create order line
Material
Icaramel ! ] E

Description

Quantity Packaging




2. Enter the Quantity Received. Make sure the Packaging is set to the appropriate
Type.

Create order line

Material

Caramel g H

Description
Caramel
Quantity Packaging
200 Pounds ™

Step 3. Confirm Line



1. Tap the Create Line button, or press F1.

Create order line

Material

Caramel i) E

Description

Caramel

Quantity Packaging

200 Pounds ~

v

Create line F1




2. A confirmation window will pop up. If the information is correct, tap Yes.

The Line will be added to the Receive Tasks list. Continue Receiving as before.

Confirmation

Add released order line for 200 Pounds of Caramel?




Putaway Inventory

Putaway moves new Inventory from its Receiving Location to its storage Location
inside the Warehouse.

Inbound Order

» Received Inventory
» Warehouse

» Locations

Step 1. Open the Putaway Section

1. Tap the Inbound tab.

2. Tap the Putaway icon, or press F3.

Inbound Outbound Warehouse Work tasks

Y By @

Receive [ ASN receive (£ Blind receive [

I||I 3
Barcode Accessorial
receive [ | Putaway @ tasks [

Step 2. Scan or Enter the License Plate LookUp


Inbound Orders.htm
Receiving.htm
Setting Up a Warehouse.htm
Setting Up a Location.htm

(Optional) If you need to put away materials in multiple locations, check the
Partial check box. (See Partial Putaway)

Putaway tasks

License plate

Sogle1F

License plate Description Lat

No Rows To Show

B

Menu (B




1. Scan or enter the License Plate LookUp that you will be moving to its new
Location.

Putaway tasks
License plate

Single LP Partial

License plate Description Lot

No Rows To Show




2. If the list does not automatically load, tap or press F5.

You will be taken to the Putaway screen with the License Plate listed.

Putaway tasks
License plate
ca o)
-

Single LP Partial

License plate Description Lat

No Rows To Show

Step 3. Putaway



1. (Optional) If you are going to be collecting multiple License Plates into a
Composite License Plate, scan or enter the Target Composite LP LookUp (see

Composite License Plates).

Confirm putaway

Pretzels

Recommended location Lot

~ 130808d 0000 Zone-658179 *524733

License plate LP status

130808d Active ™~ n

Source lacation

WH2 Receiving Location KIS

Recommended location: 0000 Zone-658179 &

Target location Target composite LP
- £oa
Ju || CLPDED-130 Jn,

v

Confirm 1



2. Scan or enter the Target Location.

Nip

The Recommended Location suggests a Putaway Location based
on all information about the Material and your Warehouse
(Temperature Category Rules, Location Mixing Restrictions, size
of the Materials and available space, etc.). It may also consult any
custom Workflows you have in place.

Confirm putaway

Pretzels

Recommended location Lot

~ 130808d 0000 Zone-658179 "524733

License plate LP status

130808d Active A

Source location
WH2 Receiving Location i

Recommended location: 0000 Zone-658179 &

Target location Target composite LP
D000 Zone-65817 ] Tl

v

Confirm F1



Setting Up Temperature Categories.htm
Warehouse Setup.htm
Workflows.htm

3. Tap Confirm or press F1.

Repeat this process for each remaining License Plate until you've completed all
Putaway tasks.

Confirm putaway

LP Recommended location Lot
~ 130808d 0000 Zone-658179 "524733
License plate LP status

130808d Active hd n

Source location
WH2 Receiving Location i

Recommended location: 0000 Zone-658179 Q

Target location Target composite LP
0000 Zone-658... Ky
Target LP Reason code




Putaway to a Composite
License Plate

Composite License Plates group together License Plates, often for Shipping
purposes. These LPs share the same Location, and a Shipment can be created and
Picked automatically for them.

Inbound Order
Received Inventory
Warehouse

» Locations

Step 1. Open the Putaway section


Inbound Orders.htm
Receiving.htm
Setting Up a Warehouse.htm
Setting Up a Location.htm

1. Tap the Inbound tab.

2. Tap the Putaway section, or press F3.

Inbound Outbound Warehouse Work tasks

T D

Receive [ ASN receive £ Blind receive [

1 L
2 A

Barcode Accessorial
receive @ | Putaway & tasks [

Step 2. Scan or enter the License Plate LookUp



Scan or enter the License Plate that you will be moving to its new Location.

If the list does not automatically load, tap or press F5, and you will be taken to the
Putaway screen with the License Plate listed.

Putaway tasks

License plate
I 130808d dn ]

Single LP Partial

License plate Description Lot

Mo Rows To Show

Step 3. Putaway into Composite License Plate



1. Scan or enter the Target Composite LP you will be creating or adding the

License Plate to.

Confirm putaway

Pretzels

Recommended location Lot

~ 130808d 0000 Zone-658179 *524733

License plate LP status

130808d Active hd n
Source location

WH2 Receiving Location Ky

Recommenled location: 0000 Zone-658179 G

Target location Target composite LP

i || cLPDED-130 o

Confirm 1




2. If the Composite License Plate does not already exist in the system, scan or
enter its Target Location.

Confirm putaway

Recommended location Lot

~ 130808d 0000 Zone-658179 *524733

License plate LP status

130808d Active A n

Source location

WH2 Receiving Location RIS

Recommended location: 0000 Zone-658179 &

Target location arget composite LP
0000 Zone-658... 00 | CLPDED-130 N>

Target LP Reason code




3. Tap Confirm or press F1.

The License Plate will be added to the Composite License Plate, and will be
moved to the CLP's Location in the system.

Continue Putaway for other License Plates, adding them to the Composite
License Plate you just created.

Confirm putaway

Recommended location Lot

v 130808d 0000 Zone-658179 *524733

License plate LP status

130808d Active ~ n

Source location
WH2 Receiving Location iy

Recommended location: 0000 Zone-658179 &

Target location Target composite LP
0000 Zone-658... 1  CLPDED-130 )
Target LP Reason code




Perform Partial Putaway

Partial Putaway allows you to divide the materials associated with a putaway task into
several different locations by only designating a partial amount of the whole LP to go
into each location.

Inbound Order

* Received Inventory
 Warehouse
Locations

Step 1. Open the Putaway section

1. Tap the Inbound tab.

2. Tap the Putaway section, or press F3.

Inbound Outbound Warehouse Work tasks

® v ®

Receive [0 ASN receive [0 Blind receive @

1 >
© | A

Barcode Accessorial
receive [ | Putaway @ tasks @


Inbound Orders.htm
Receiving.htm
Setting Up a Warehouse.htm
Setting Up a Location.htm

Step 2. Scan or enter the License Plate LookUp

1. Ensure that both the Single LP and Partial boxes are checked.

Putaway tasks

License plate

Single LP Partial

License plate Description Lat

No Rows To Show




2. Scan or enter the License Plate that you will be moving to its new Location.

If the list does not automatically load, tap or press F5, and you will be taken to the
Putaway screen with the License Plate listed.

Putaway tasks

License plate
I 130808d dn ]

Single LP Partial

License plate Description Lot

Mo Rows To Show

Step 3. Enter the Amount of the Partial Putaway



1. Enter the Quantity of that you would like to put away into the first location.

(Note

If the full Quantity of the LP is entered into the Quantity field,
Footprint will treat this as a standard Putaway task.

Material Lot Quantity Packagi|

Peanuts 13153 100 LB

Quantity
gd 2 i
|t}




2. Tap Accept or press F1.

Material

Quantity

Packagi

Peanuts 13153 100 5

Quantity

8d

ra
i
i

LB

v

Step 4. Putaway

Accept [



1. Scan or enter the License Plate where the inventory is being placed into the
Target LP field.

If the Location field does not automatically load, tap or press F1 to confirm the
information entered.

The Materials will be added to the Target LP and Location in the system, if valid.
You will then be brought back to the Enter Amount screen so that the process can
be repeated until the LP has no materials remaining.

Confirm partial putaway
Material/Serial number
g
o B R

Total items: 80
Material Lot Quantity Packaging
Peanuts. 13153 80 LB

Recommended location: AngelZone-858176 Q
Recommended LP:

Location

Target LP

1301014d ! l




Pick Inventory

Picking takes Materials from their storage Location and assigns them to a new
License Plate for shipment.

e Outbound Order
* Released Wave
e Inventory in your Warehouse

Step 1. Open the Pick section

1. Tap the Outbound tab, then the Picking tab.

Inbound Warehouse Work tasks

R S
Load by
Pick @ Load & container

oge (i
| e +

Packing @ Cluster pick @ Barcode pick @

&

2. Tap the Pick icon, or press F4.


Outbound Orders.htm
Waves.htm

Inbound Qutbound Warehouse Work tasks

Picking Moves

® N N

L | v v

Load by
Pick @ Load @ container [

lea L:i-:, |||1!||

Packing [ Cluster pick @  Barcode pick @

Step 2. Search for Shipment or scan Pick Slip



1. Enter or scan the Slip, Shipment, Order, Wave, Loading Container, or
Shipping Container you'd like to Pick for.

You may also select a Project from the Project drop-down list to filter all results by

the chosen Project.

Slip/Shipment/Order/Wave/LC/SC

I & J
[
R

Praject

All assigned projects

Project Expected on Pick slip Shipment .

Mo Rows To Show




2. Press F5 or tap the Search icon.

Pick slips (First 300 results)

slip/shipment/Qrder/Wave/LC/SC

25358d Tl ,OH
Project
All assigned projects ~

Project Expected on Pick slip

Mo Rows To Show

3. Select the Shipment or Pick Slip you want to find the tasks for, and tap Next or
press F1.

Pick slips (First 300 results)

Slip/Shipment/Order/Wave/LC/SC

25358d O .
Praject

All assigned projects hd

Project Expected on Pic!

Wonka Chocolates  2024-02-05T17:58:28.757 79




Step 3. Select a Task (Optional)

When there is more than one Pick Task, a list of available Pick Tasks will be
displayed.

1. You can select one of the Pick Tasks, or scan either the Material, the Location
you are Picking from, the License Plate, Lot, Serial, or Shipping Container.

2. Tap Next or press F1.

Pick slip tasks (First 300 results)

Material/Location/LP/Lot/Serial/SC

| @

Only show replenishable materials

Shipping container  Location

Cocoa Room

I:‘ 'WH2 Receiving Location

Step 4. Scan License Plates and Pick

Nrip

If the Location assigned for the Pick no longer contains the Material for
the Pick Task, you can press the F8 key to perform a Reallocation. See
the Mobile Reallocation tutorial for more information.




(Note

If the Order being Picked allows Reverse Pick, and the License Plate
being Picked has more items on it to be Picked than the number that
should remain in storage, a Reverse Pick will occur here. See the
Reverse Pick tutorial for more information.

1. Scan or enter the Source License Plate. You can also tap or press F7 to have
the system display all applicable License Plates in the Location.

2. Enter the Quantity you will be Picking. Make sure the Packaging matches the
expected Packaging.

3. Scan or enter the Target License Plate. You can create a new License Plate
here, or select an existing one.

If relevant, select a Target Shipping Container from the dropdown.

Confirm pick Tasks: 2

Lot: 524733
WVendor lot: 524733
Quantity: 2 Each
Order: 25358d
Shipment: 25358

(
Source license plate

w0 )3:,

.
Quantity
< | Each v

Target license plate

Target shipping container




4. Tap Next or press F1.

Confirm pick Tasks: 1

Location: Cocoa Room

Everlasting Gobstopper @

Lot 13017
Vendor lot: 13017
Quartity: 1 Each
Order. 25358d
Shipment: 25358d

Source license plate

Wonka-LP03 i E

Quantity

1 ¢ Each ™

Target license plate

25440d iy E

Step 4.1. Scan or Select Serial Numbers if necessary

If your Material has individual Serial Numbers assigned to it, you will need to scan or
enter them at this point.



1. You can either scan each individual Serial Number, or you can tap or press F8
to automatically select Serial Numbers for you.

Select serials

Material: Everlasting Gobstopper

Serial number

| + 8675309 g ‘

MNeed: 1 Selected: 0 Avail: 3

Serial number Met weight Gross weight Mat

Mo Rows To Show

2. After entering all Serial Numbers, tap the Accept button or press F1.

Select serials

Material: Everlasting Gobstopper

Serial number

| + 8675309 D> ‘

Need: 1 Selected: 0 Avail: 3

Serial number Met weight Gross weight

MNo Rows To Show




Repeat this process for every Task that remains.



Reverse Pick Inventory

Reverse Picking pulls a full License Plate from its storage Location and moves any
extra items not needed for the Shipment to a separate License Plate to remain in
storage. This occurs when the target License Plate to Pick from would have less
remaining on it than would be Picked.

» Outbound Order with an Order Class that has Reverse Pick
enabled

+ Released Wave

 Inventory in your Warehouse

Step 1. Open the Pick section

1. Tap the Outbound tab, then the Picking tab.

Inbound Warehouse Work tasks

Picking | Moves

V7] M M
R s
Load by
Pick @ Load @ container B

Hl«a I:i'; |||£||

Packing [ Cluster pick @  Barcode pick @

2. Tap the Pick icon, or press F4.


../../../Tutorials/Mobile Devices/Outbound Orders.htm
Order Classes.htm#Reverse_Pick
Order Classes.htm#Reverse_Pick
../../../Tutorials/Mobile Devices/Waves.htm

Inbound Qutbound Warehouse Work tasks

Picking Moves

® N N

L | v v

Load by
Pick @ Load @ container [

lea L:i-:, |||1!||

Packing [ Cluster pick @  Barcode pick @

Step 2. Search for Shipment or scan Pick Slip



1. Enter or scan the Slip, Shipment, Order, Wave, Loading Container, or
Shipping Container you'd like to Pick for.

You may also select a Project from the Project drop-down list to filter all results by

the chosen Project.

Slip/Shipment/Order/Wave/LC/SC

I & J
[
R

Praject

All assigned projects

Project Expected on Pick slip Shipment .

Mo Rows To Show




2. Press F5 or tap the Search icon.

Pick slips (First 300 results)

slip/shipment/Qrder/Wave/LC/SC

25358d Tl ,OH
Project
All assigned projects ~

Project Expected on Pick slip

Mo Rows To Show

3. Select the Shipment or Pick Slip you want to find the tasks for, and tap Next or
press F1.

Pick slips (First 300 results)

Slip/Shipment/Order/Wave/LC/SC

25358d O .
Praject

All assigned projects hd

Project Expected on Pic!

Wonka Chocolates  2024-02-05T17:58:28.757 79




Step 3. Select a Task

On this screen, you will see a list of available Pick Tasks.

1. You can select one of the Pick Tasks, or scan either the Material, the Location
you are Picking from, the License Plate, Lot, Serial, or Shipping Container.

2. Tap Next or press F1.

Pick slip tasks (First 300 results)

Material/Location/LP/Lot/Serial/SC

| 8-

Only show replenishable materials

Shipping container Location

u Cocoa Room

I:‘ 'WH2 Receiving Location

Step 4. Scan License Plates and Reverse Pick

Nip

If the Location assigned for the Pick no longer contains the Material for
the Pick Task, you can press the F8 key to perform a Reallocation. See
the Mobile Reallocation tutorial for more information.




1. Scan or enter the Source License Plate. You can also tap or press F7 to have
the system display all applicable License Plates in the Location.

Once the Source LP has been scanned, if the Quantity to be Picked is more than
half the total number on the LP, the screen will change to reflect the Reverse Pick,
displaying the words Reverse Pick in red - you will now be moving items from this
License Plate to another Remaining License Plate that will stay in this Location.

2. Enter the Remaining Quantity to leave in this Location. Make sure the
Packaging matches the expected Packaging.

3. Scan or enter the Remaining License Plate. You can create a new License
Plate here, or select an existing one.

Confirm pick Tasks: 1

Everlasting Gobstopper @

Lot: 13017
Vendor lot 13017
Quantity: 1 Each
Order: 25358d
Shipment: 25358d

Source license plate

Wonka-LP03 i E

Quantity Reverse Pick

1 ¢ Each v

Target license plate

25440d g E

25440d s




4. Tap Next or press F1.

Confirm pick Tasks: 1

Everlasting Gobstopper ©

Lot: 13017
Vendor lot 13077
Quantity: 1 Each
Order. 25358d
Shipment: 25358d

Source license plate

Wonka-LP03 i E

Quantity Reverse Pick

1 | Each v

Target license plate

25440d g E

Step 4.1. Scan or Select Serial Numbers if necessary

If your Material has individual Serial Numbers assigned to it, you will need to scan or
enter them at this point.



1. You can either scan each individual Serial Number, or you can tap or press F8
to automatically select Serial Numbers for you.

Select serials

Material: Everlasting Gobstopper

Serial number

| + 8675309 g ‘

MNeed: 1 Selected: 0 Avail: 3

Serial number Met weight Gross weight Mat

Mo Rows To Show

2. After entering all Serial Numbers, tap the Accept button or press F1.

Select serials

Material: Everlasting Gobstopper

Serial number

| + 8675309 D> ‘

Need: 1 Selected: 0 Avail: 3

Serial number Met weight Gross weight

MNo Rows To Show




Repeat this process for every Task that remains.



Cluster Pick Inventory

Cluster Picking groups Pick Slips or Shipments together to minimize the amount of
work required for Picking, collecting all like Materials or Picking all Materials from the

same Location at once.

» Outbound Order(s)
» Released Wave(s) with multiple Pick Slips
 Inventory in your Warehouse

Step 1. Open Cluster Picking section

1. Tap the Outbound tab, then the Picking tab.

Inbound Warehouse Work tasks

RS S
Load by
Pick @ Load @ container B

% l:i:o IIIJ!II

Packing [ Cluster pick @  Barcode pick @

2. Tap the Cluster Pick icon, or press F6.


Outbound Orders.htm
Waves.htm

Inbound Outbound Warehouse Work tasks

Picking Moves

2 % %

Load by
Pick & container G
A (i
+

Step 2. Build a Pick Cluster

1. From the Pick Clusters list, tap Menu, or press F3, then tap New Pick Slips

Cluster or press F4 to create a new Pick Cluster.

Pick clusters

Cluster lsokup

.
D>

Created on
78 2017-10-26T11:37:26.14
I:‘ T 2017-10-25T15:57:42.063
[ LouisCluster2 2017-07-20T15:36:26.163
[l LouisCluster1  2017-07-20T15:35:37.617
[ derekelust [ New Pick Slips Cluster [} ]
D 73 New Container Cluster [}
] 7o Edit

Refresh

]
Inquiry 1]
=

t




2. Scan or enter the Pick Slip or Shipment ID Number in the appropriate field.

Build cluster for pick slips

|\Fr_k slip J
g

Shipment

g

Master order

g

Pick slip Shipment Carrier Ship an

No Rows To Show

Target location




3. Tap the + Add button or press F5 to add the Pick Slip to the Cluster. Do so for
every Pick Slip you will be adding. Enter a Cluster Lookup code.

Build cluster for pick slips

Pick slip

.
g

Shipment

g

Master order

g

Pick slip Shipment Carrier Ship on

No Rows To Show

Target location

v

Build #1




4. Tap Build or press F1 to create the Pick Cluster.

Build cluster for pick slips

Step 3. Pick

1. On the Pick Tasks screen, select the Pick Task you'd like to complete.

Pick ship
1t |
Shipment
i
Master order
i
Pick slip Shipment Carrier Ship on
79179 27800d 2024-02-07T0
79175 25358d 2024-02-05T1

Target location

Pick tasks (First 300 results)

Source location

Material/UPC

| =]

Source location Material

Cocoa Room Everlasting Gobstopper

‘WH2 Receiving Location Caramel




2. Tap the F1: Next button, or press F1.

Pick tasks (First 300 results)

Source location

Material/UPC

| ing ]
Source location Material

Cocoa Room Everlasting Gobstopper

‘WH2 Receiving Location  Caramel

E =

Menu 2 Next 51




3. Scan or enter the Source License Plate. You can also tap or press F7 to have
the system display all applicable License Plates in the Location.

4. Confirm the Quantity you will be Picking. Make sure the Packaging matches
the expected Packaging.

5. Scan or enter the Target License Plate. You can create a new License Plate
here, or select an existing one.

If relevant, select a Target Shipping Container from the dropdown.

Confirm pick Tasks: 2

Lot: 524733
WVendor lot: 524733
Quantity: 2 Each
Order: 25358d
Shipment: 25358d

p
Source license plate

O )

r
Quantity
< | Each v

Target license plate
ra \
-‘”L

\

Target shipping container




6. Tap Next or press F1.

Confirm pick Tasks: 1

Location: Cocoa Room

Everlasting Gobstopper @

Lot 13017
Vendor lot: 13017
Quartity: 1 Each
Order. 25358d
Shipment: 25358d

Source license plate

Wonka-LP03 i E

Quantity

1 ¢ Each ™

Target license plate

25440d iy E

Step 3.1. Scan or Select Serial Numbers if necessary

If your Material has individual Serial Numbers assigned to it, you will need to scan or
enter them at this point.



1. You can either scan each individual Serial Number, or you can tap or press F8
to automatically select Serial Numbers for you.

Select serials

Material: Everlasting Gobstopper

Serial number

| + 8675309 g ‘

MNeed: 1 Selected: 0 Avail: 3

Serial number Met weight Gross weight Mat

Mo Rows To Show

2. After entering all Serial Numbers, tap the Accept button or press F1.

Select serials

Material: Everlasting Gobstopper

Serial number

| + 8675309 D> ‘

Need: 1 Selected: 0 Avail: 3

Serial number Met weight Gross weight

MNo Rows To Show




Repeat this process for each Pick Task remaining, until they have all been completed.



Reallocate Inventory

During the Picking or Replenishment, you may need to Reallocate the Materials from
a different Location than was previously assigned. This can be done on the fly,
directly from the mobile device.

e Outbound Order
» Released Wave
 Inventory in your Warehouse

Step 1. Begin Reallocation

1. Tap F8 on your mobile device to begin Reallocation, or tap Menu F3, then
Reallocate F8.

Confirm pick Tasks: 2

Location: Wenka Forwi

Pretzels © Pick drop B
Select source LP a

Lot 524733

Vendor lot: 524733 [ Reallocate ﬂ ]

Quantity: 1 Case

Qrder. 271257 Repart missing LP a8

Shipment: 271257

Create a task notification [
Source license plate

Source container type I
. Target container type
Quantity

Cancel task

Next task

Previous task I

Target chipping contaii ~ Capture temperature

Target license plate

View material details I



Picking.htm
Outbound Orders.htm
Waves.htm

2. The current Allocation information will display. You are given two options:
Manual Reallocate to choose the Location from which you will be Picking the
Materials, or have the system perform the Auto-Reallocate itself to suggest a
Location.

By tapping Manual Reallocate or pressing F3, you will have to select the Location
yourself.

By tapping Auto-Reallocate or pressing F4, the system will search for a Location
from which Picking is possible, automatically assign it for Allocation, then bring
you back to the Pick Task screen with the information updated for you to continue
as normal.

Reallocate pick

Pretzels

Vendor lot: 524733
Lot 524733

Shipment: 271257

Source location: Wonka Forward Picking

Amount: 1 Case

Step 2. Reallocate Manually

You will be taken to a screen displaying the Pick Task information.



1. Enter or scan the new Pick Location.

Allocate pick

Pretzels

Shipment: 271257
MNeeded: 1 Case

Available: 0 Case

Location
Shelf A1-001 >
Lot
0
Vendor lot
e
Amount
1 < CA v

Menu B2 Reallocate 1




2. Tap Reallocate or press F1 to confirm the Location you have entered.

If the Reallocation cannot continue for any reason, you will be notified by a pop-up
window as to why.

If the Reallocation has succeeded, a pop-up window will confirm this, and you will
be returned to the Pick Tasks screen with the information updated for you to
continue Picking as normal.

Allocate pick

Pretzels

Shipment: 271257
Needed: 1 Case
Available: 0 Case

Location

Shelf A1-001 g

Lot

Foa
i
i

WVendor lot

g

Amount




Perform a Pick Drop

Materials Picked with a mobile device, and with their License Plates, are located with
a mobile device itself. In order to transfer them to a Dock Location, you can perform a
Pick Drop.

Outbound Order

Released Wave

 Inventory in your Warehouse
Mobile Device Picked Inventory

Step 1. Open the Pick section

1. Tap the Outbound tab, then the Picking tab.

Inbound Warehouse Work tasks

Picking | Moves

P M M
R R
Load by
Pick £ Load & container (I

lea ];i; IIIJ!II

Packing [0 Cluster pick [  Barcode pick [@


Outbound Orders.htm
Waves.htm

2. Tap the Pick icon, or press F4.

Inbound Qutbound Warehouse Work tasks

Picking Moves

® N N
% | v el
Load by
Pick @ Load @ container E

Blfa L:i:, |||1!||

Packing @ Cluster pick @ Barcode pick @

Step 2. Complete a Pick Drop

1. From the Pick screen, press F4 to begin the Pick Drop.

Pick slips (First 300 results)

Slip/Shipment/Order Wave/L Praject

il All assigned projects e

Project Expected on  Pick slip Shipment

No Rows To Show

Search B8

Inquiry (1]

E

Menu F3




2. Select the License Plate you want to Drop, and enter the Target Location

where you will be dropping it off.

Pick drop
Equipment Name: 000Derek1

Equipment ID: 47
Equipment Location: 762899

License plate Count Packaging
DK-05172024 1 Case
Target I

8 ol o

E

Menu F3




3. Tap Confirm or press F1 to complete the Pick Drop.

You can repeat this for as many License Plates as you would like to Drop off from
a mobile device.

Pick drop

Equipment Name: 000Derek1
Equipment ID: 47
Equipment Location: 762899

License plate Count Packaging
DK-05172024 1 Case
Target |
B i Q

B

Menu 3



Load a Shipment

Loading is the last step in the Outbound process, and represents actually loading the
inventory onto the truck, sending it on its way out of your Warehouse.

e Outbound Order
* Picked Materials
» Dock Location

Step 1. Open the Load section

1. Tap the Outbound tab, then the Picking tab.

Inbound Warehouse Work tasks

Picking | Moves

M M
R S
Load by
Pick @ Load & container I

oge (i
| e +

Packing @ Cluster pick @ Barcode pick @

&

2. Tap the Load section, or press F3.


Outbound Orders.htm
Picking.htm
Setting Up a Dock Door.htm

Inbound Qutbound Warehouse Work tasks

Picking Moves

® | N M

% || S

Load by
Pick @ Load (& container B

h\la ];;:; IIIJ!II

Packing (@ Cluster pick @  Barcode pick @

Step 2. Find your Shipment/Load/License Plate

1. Scan or enter the LookUp Code for the License Plate, Shipment, or Load
Container.

Load/Shipment/License plate

‘o
nf

Shipment: N/A
Dack door: N/A
Carrier: NfA

Trailer number: N/A

Load sequence Quantity Location License {

No Rows To Show

License plate

Recommended location: Q)

Load location




2. Tap or press F5.

A list of all associated Tasks will populate.

Load
Load/Shipmenty/License plate
[‘”G

Trailer number. N/A

Load sequence Quantity Location License

No Rows To Show

License plate

Recommended location:

Load location

Step 3. Scan or enter License Plate and Load Location



1. Scan or enter the License Plate you are Loading.

2. Scan or enter the Dock Location you are Loading into, or tap the R button to
recommend a Location.

Dack door: N/A
Carrier: NfA

Trailer number. N/A

Load sequence Quantity Location

0 2 DEREKEQUIP 25441

1 of 1 remaining.

License plate
25440d KO [©

Recommencled location: Q'

-
Load location
B o |




3. Tap Next or press F1.

Continue Loading until all Loading Tasks are cleared.

Dack door: N/A
Carrier: NfFA

Trailer number. N/A

Load sequence  Quantity  Location

0 2 DER EQUIP 25441

1 of 1 remaining.

License plate

25440d K

Recommended location:

Load location

Step 4. Confirm details and Save



Once you've Loaded all License Plates, you will be brought to a confirmation
screen. Make sure the information is correct, add any additional details necessary,
and then tap Next or press F1.

Dack door: N/A
Carrier. NfA
Trailer number: N/A

Load sequence Quantity Location

0 2 DER EQUIP 2544(

1 of 1 remaining.

License plate

25440d KO

Recommended location: @

Load location




Log a Pallet Transaction

Pallet Transactions are used to record the number of Pallets of specifics types coming
in and out of the Warehouse to maintain an accurate count. These transactions can
be created on the fly using a mobile device, when dealing directly with Shipments
(Receiving or Loading).

Prerequisites

e Owner
» Project
Pallet Classes
e Open Shipment

Step 1. Create a new Pallet Transaction

Tap Menu or press the F3 key, then tap Pallet Tracking to create a new Pallet
Transaction.

Batch load

Load/Shipment/license plast Recommend location [
L
Search
shipment: 27800d E
Carrier: N/A
Details [7¢]
Load sequence -
ASN receiving
0
Serial validation B

Capture temperature [

Inquiry [11]
2 of 2 remaining.
L ! Pallet tracking

Batch load

Clear list

Accessorial charges

Step 2. Fill out Pallet Transaction


Receiving.htm
Loading.htm
Set Up an Owner.htm
Set Up a Project.htm
Setting Up Pallets.htm

1. Select the Pallet Class from the drop-down list.

Pallet tracking

Project
WonkaCorp ' Wonka Chocolates A
Account Carrier
B Carrier N
Reference

Shipment: 27800d

Motes




2. Enter the number of Pallets coming in to your Warehouse in this Transaction.

Pallet tracking

Pallet class n Out

Wooden 2 E
Project
WonkaCorp ' Wonka Chocolates A
Account Carrier
B Carrier N
Reference

Shipment: 27800d

Motes




3. Enter the number of Pallets leaving your Warehouse in this Transaction.

Pallet class n Out
Wooden o2 s
Owner

Project
WonkaCorp ' Wonka Chocolates A
Account Carrier
B Carrier N
Reference

Shipment: 27800d

Motes




The Owner, Project, and Shipment will already be set, as this Transaction is
associated with the Shipment you were already Receiving or Loading.

Pallet tracking

Pallet class n Out

Wooden e S| o

Praject
WonkaCorp ~ Wenka Chocolates e
Account Carrier

' ABC Carrier ~

Reference
Shipment: 27800d

Notes




4. Tap Confirm or press F1 to save the Transaction and add it to the Shipment.

You will see a confirmation pop-up for the Transaction.

Pallet tracking

Pallet class n Out

Wooden ] S|l
Project
WonkaCorp N Wenka Chocolates Y
Account Carrier
' ABC Carrier b

Reference

Shipment: 27800d

Notes.

v

Confirm A




5. Tap Back or press F2 to continue Receiving or Loading as before.

Pallet tracking

Pallet class n Out

Wooden o2 Sl
Project
WonkaCorp ' Wonka Chocolates A
Account Carrier
B Carrier N
Reference

Shipment: 27800d

Motes




Complete a Batch Move

e Qutbound Order
+ Released Batch Pick Wave
 |Inventory in your Warehouse

Step 1. Open the Batch Move section

1. Tap the Outbound tab, then the Moves tab.

Inbound Warehouse Work tasks
Picking

> M

Manufacturi...
Batch move [ move [ Measure LP [

i

Validate serial (2



Outbound Orders.htm
Waves.htm

2. Tap the Batch Move icon, or press F7.

Inbound Outbound Warehouse Work tasks

Picking Moves
Manufacturi...
Batch move [ move [ Measure LP @

i

Validate serial (£

Step 2. Search for Batch Move Tasks



1. Enter or scan the LP, Location, Wave, Material, UPC, or Pick Slip.

2. Press F5.

3. Select the Batch Move Task you want to complete, and tap Next or press F1.

Batch Moves (First 300 results)

Search: Lp, Loc, Wave, PickS|i Storage Category

il Pl

e

v

Source Location  Material Lookup T

JS Store D

O 10-006-2

| Storage QC-Big
| Dereks

O derek123

E

Menu £

1999

261670

2863634

3 Derek Lookup Coc

3 Derek Lookup Coc

>

MNext FI

Step 3. Confirm Batch Move Tasks



1. Scan or enter the Source License Plate.

2. Enter the Quantity you will be Picking. Make sure the Packaging matches the

expected Packaging.

Batch Move Confirmation

Location: JS Store D

1999 © [

Lot 1178-1 Vendor Lot: 1178-1
CQuantity: 2 Each Pickslip: 75989

Source License Plate Quantity
GD10 o) 1 S Each v

Expected Target Location: JS Store D

Target Location Target License Plate

[ "o
iy T

E -

Menu F3 Next A




3. Scan or enter the Target Location. The Expected Target Location will be
displayed above the field.

4. Scan or enter the Target License Plate. You can create a new License Plate

here, or select an existing one.

Batch Move Confirmation

Location: JS Store D

1999 ® K]

Lot 117841
Quantity: 2 Each

Vendor Lot: 1178-1
PickSlip: 75989

Source License Plate Quantity

GD10 g 1 Each
Expected Target Location: J$ Store D
Target Lo<cation Target License Plate

15 Store D i § GD10a d

E

-

Next A1

Menu F2



5. Tap Next or press F1.

Batch Move Confirmation

Location: JS Store D

1999 © Er
Lot 1178-1 Vendor Lot: 1178-1

CQuantity: 2 Each Pickslip: 75989

Source License Flate Quantity

G0 iy 1 2 Eaxh v

Expected Target Location: J$ Store D
Target Location Target License Plate

15 Store D Il GDI0a i

->

Next A

Step 4. Scan or Select Serial Numbers if necessary

If your Material has individual Serial Numbers assigned to it, you will need to scan or
enter them at this point.



1. You can either scan each individual Serial Number, or you can tap or press F8
to automatically select Serial Numbers for you.

Select serials

Material: Everlasting Gobstopper

Serial number

| + 8675309 g ‘

MNeed: 1 Selected: 0 Avail: 3

Serial number Met weight Gross weight Mat

Mo Rows To Show

2. After entering all Serial Numbers, tap the Accept button or press F1.

Select serials

Material: Everlasting Gobstopper

Serial number

| + 8675309 D> ‘

Need: 1 Selected: 0 Avail: 3

Serial number Met weight Gross weight

MNo Rows To Show




Repeat this process for every Batch Move Task that remains.



Take a License Plate

Measurement

Taking a License Plate Measurement allows you to change the Measurements of a

License Plate, overriding the existing ones.

 Warehouse

Locations

Materials

e Inventory in your Warehouse

Step 1. Open the LP Measurements section

1. Tap the Outbound tab, then the Moves tab.

Inbound Warehouse Work tasks
Picking

o> A N

Manufacturi...
Batch move [ move [ Measure LP (&

g

Validate serial ©

2. Tap the Measure LP icon, or press F2.


Setting Up a Warehouse.htm
Setting Up a Location.htm
Setting Up a Material.htm

Inbound Qutbound Warehouse Work tasks

Picking Moves
Manufacturi...
Batch move [ move Measure LP (&

g%

Validate serial &

Step 2. Select License Plate

Scan or enter the License Plate LookUp.

Measurement sample

Shipment: N/A
Shipment line: N/A
License plate
Length Width Height

m Av s
Net weight Gross weight

b hd
Net volume Gross volume

Step 3. Enter new Measurements

Each field that has a new value entered into it will be updated in the system. None are

required.



1. Update the physical Dimensions. Make sure the Unit of Measurement is
correct.

Measurement sample

Shipment: N/A
Shipment line: N/A
License plate

Length Width Height

m N
Met weight Gross weight

b hd
Net volume Gross volume

2. Update the Weight. Make sure the Unit of Measurement is correct.

Measurement sample

Shipment: N/A
Shipment line: M/&

License plate

Length Width Height

m e
Net weight Gross weight

b hd
Met volume Gross volume

JL
ar

Capture 5



3. Update the Volume. Make sure the Unit of Measurement is correct.

4. Tap Save or press F1.

Measurement sample

Shipment: N/A
Shipment line: N/A

License plate

Length

Net weight

Width Height

Gross weight

Met volume

Measurement sample

Shipment: N/A
Shipment line: N/A
License plate

Length

m

Net weight

Ib

Net volume

Gross volume

JL
ar

Capture [/

Width Height

Gross weight

Gross volume

JL
ar

Capture [



Pack Items

Packing ltems allows you to move Inventory from one Shipping License Plate to

another.

e Outbound Order
» Picked Inventory

Step 1. Open the Pack Items section

1. Tap the Outbound tab, then the Picking tab.

Inbound Warehouse Work tasks

Picking | Moves

P M M
R R
Load by
Pick £ Load & container (I

% I;i:o IIIJ!II

Packing [0 Cluster pick [  Barcode pick [@

2. Tap the Packing icon, or press F9.


Outbound Orders.htm
Mobile Picking.htm

Inbound OQutbound Warehouse Work tasks

Picking Moves

N M

]Eo B LD

Load by
Pick @ Load @ container 1)

Hla ];i; |||£||

Packing & Cluster pick @  Barcode pick @

3. Tap Pack Items or press F1.

¥[8 B

Pack Edit
Pack items [ container [ Container (&

Step 2. Select Items to Pack



1. Scan or enter the Shipping License Plate, Shipping Container, or Shipment
LookUp Code to which the Inventory belongs, and tap or press F5.

Find items to pack

LP / container / shipment

License plate Location Container Typd

MNo Rows To Show

9

Next Fi




2. Select the Material of the Inventory you'd like to Pack.

B Dark Chocolate Liquor | 13256 1

Quantity

1 S

GAL

3. Enter the Quantity you would like to Pack. Tap Accept or press F1.

Material ot Quantity

B Dark Chocolate Liquor 13256 1

Quantity
|1 2 3”3‘ GAL




Step 2. Select Items to Pack (with Increment Quantity Scanning)

1. Scan or enter the Shipping License Plate, Shipping Container, or Shipment
LookUp Code to which the Inventory belongs, and tap or press F5.

Find items to pack

LP / container / shipment

License plate Location Container Typd

No Rows To Show




2. Scan or enter the Material you'd like to Pack, then press the Tab key. The

increment of packed items will increase by one. Continue until you are done
scanning all Materials.

Source LP
136172 iy
Barcode

+ i h

Items on source LP: 1

Material Lot Quantity

1  Dark Chocolate Liquor 13256 1

DIIE

.
D>

Target LP

Location

Reason




3. (Optional) If you accidentally enter or scan too many Materials, you can press
the green "+" button, which will switch to a red "-". This will cause the Materials to
be packed to decrease by 1 with each item scanned.

Source LP

136172 i

Barcode

Items on source LP: 1
Material Lot Quantity

1  Dark Chocolate Liquor 13256 1

DIIE

.
D>

Target LP

Location

Reason

v

Confirm F1

Step 3. Pack



1. Scan or enter the Target License Plate into which you'll be Packing the
inventory.

Source LP

136172 g

Barcode

Items on source LP: 1

Material Lot Quantity
B  Dark Chocolate Liquor 13256 1
|\Targct LP
] E
Location
0
Reason
~

If you need to, by tapping F6 or pressing the F6 key, you can add a new Shipping
Container.

Add a new Container



1. Enter a LookUp Code for the new Shipping Container.

The remaining information can be filled out if desired, but it not required.

Edit Container

Lookup

2920248431

Container number

Type

Length Width

Meter

Weight

WVolume

Height

S Pound

Cubic Feet




2. Save the new Shipping Container by tapping Save or pressing F1.

Edit Container

Lookup

2920248431

Container number

Type

Length Width

Meter

Weight

WVolume

2. Tap Confirm or press F1.

Source LP

136172

Barcode

+
Items on source LP: 1

Material

B Dark Chocolate Liquor

Target LP

Location

Reason

Menu 2

Height

Pound

Cubic Feet

Lot

13256

Quantity

1

Confirm £



Pack a Shipping

Container

Packing a Shipping Container allows you to Pack Shipping Containers inside other
Shipping Containers.

e Outbound Order
» Picked Inventory

Step 1. Open the Pack Container section

1. Tap the Outbound tab, then the Picking tab.

Inbound Warehouse Work tasks

Picking | Moves

? M M
]0-0 LD BLD
Load by
Pick @ Load & container G
oge {11

&

g

Packing @ Cluster pick @ Barcode pick @

2. Tap the Packing icon, or press F9.


Outbound Orders.htm
Mobile Picking.htm

Inbound OQutbound Warehouse Work tasks

Picking Moves

N M

]Eo B LD

Load by
Pick @ Load @ container 1)

Hla ];i; |||£||

Packing & Cluster pick @  Barcode pick @

3. Tap Pack Container or press F4.

¥ (3 |62

Pack Edit

Pack items [ container [ Container (&

Step 2. Select Shipping Container to Pack



1. Scan or enter the Shipping Container, its Shipping License Plate, or the

associated Shipment LookUp Code, and tap or press F5.

Find container to pack

Container / shipment

| -]

License plate Location Container  Typ

No Rows To Show

2. Select the Container you'd like to Pack.

Find container to pack

Container / shipment

1222 ]

License plate Location Container  Typg

.| 1222 Larg




3. Tap Next or press F1.

Find container to pack

Container / shipment

1222 )

License plate Location Container Typd

] 1222 Larg

B =

Menu F3 Next £

Step 3. Pack



1. Scan or enter the Target License Plate or Target Container into which you'll be
Packing the Shipping Container.

(Note

This Shipping Container cannot contain any License Plates, or the
Pack will not be confirmed. A Shipping Container can only hold one
License Plate OR one or more Containers.

Pack container

Scan LP or Container to add or remove
| EI": }

Containers in 1222

Container Type Shipment

Mo Rows To Show

Parent container

1222 iy

Lecation

If you need to, by tapping Add or pressing the F3 key, you can add a new Shipping
Container.

Add a new Container



1. Enter a LookUp Code for the new Shipping Container.

The remaining information can be filled out if desired, but it not required.

Edit Container

Lookup

2920248431

Container number

Type

Length Width

Meter

Weight

WVolume

Height

S Pound

Cubic Feet




2. Save the new Shipping Container by tapping Save or pressing F1.

Edit Container

Lookup

2920248431

Container number

Type
v
Length Width Height
Meter g
Weight
< Pound
WVolume

% CubicFeet

2. Tap Confirm or press F1.

Pack container

Scan LP or Container to add or remove
| EI": }

Containers in 1222

Container Type Shipment

Mo Rows To Show

Parent container

1222 i

Lecation

El

Menu B Confirm F




Edit a Shipping Container

Editing a Container allows you to change a Shipping Container's details.

e Outbound Order
» Picked Inventory

Step 1. Open the Edit Container section

1. Tap the Outbound tab, then the Picking tab.

Inbound | Outbound | Warehouse Work tasks

Picking | Moves

? M M

R S G
Load by

Pick @ Load & container B

ﬁlfa ];i; ||[:1||

Packing @ Cluster pick @ Barcode pick @

2. Tap the Packing icon, or press F9.


Outbound Orders.htm
Mobile Picking.htm

Inbound OQutbound Warehouse Work tasks

Picking Moves

N M

]Eo B LD

Load by
Pick @ Load @ container 1)

Hla ];i; |||£||

Packing & Cluster pick @  Barcode pick @

3. Tap Edit Container or press F5.

¥ 2 |2

Pack Edit

Pack items [ container [ Container (&

Step 2. Select Container to Edit



1. Scan or enter the Shipping Container, its Shipping License Plate, or the

associated Shipment LookUp Code, and tap or press F5.

Find container to pack

Container / shipment

| -]

License plate Location Container  Typ

No Rows To Show

2. Select the Container you'd like to Edit.

Find container to pack

Container / shipment

1222 ]

License plate Location Container  Typg

.| 1222 Larg




3. Tap Next or press F1.

Find container to pack

Container / shipment

1222 )

License plate Location Container Typd

] 1222 Larg

Step 3. Edit Container

1. Make any changes you'd like to the Shipping Container's information.

Edit Container

Lookup

2920248431

Container number

Type
e
Length Width Height
Meter bl
Weight
©  Pound v
WVolume

% Cubic Feet




2. Save the Shipping Container by tapping Save or pressing F1.

Edit Container

Lookup

2920248431

Container number

Type
v
Length Width Height
Meter g
Weight
< Pound
WVolume

% CubicFeet




Complete a License Plate
Move

You can complete a License Plate Move on the fly from the mobile device, moving a
License Plate from one Location to another, and the system will be updated with the

new information.

» Warehouse
» Locations
e License Plates in your Warehouse

Step 1. Open the Move LP section

1. Tap the Warehouse tab, then the Moves tab.

Inbound Qutbound Work tasks
General Inquiry

L@ [
& (5 -
mavem

Directed LP
Move LP & Replenish [

®->

Directed
inventory
mave @


Setting Up a Warehouse.htm
Setting Up a Location.htm

2. Tap the Move LP icon, or press F5.

Inbound Outbound Warehouse Work tasks

General Moves Inquiry

%|® [
[ (5 -
move @

Directed LP

Mave LP [E Replenish [

®->

Directed
inventory
move B

Step 2. Select License Plate

Scan or enter the License Plate / Container lookUp code, then tap or press F5.

Move LP or Container

License plate / Container

|25440d g J

Single Partial

Location Container License plate Quantity

Mo Rows To Show

# of LPs:

# of shipping containers:
# of locations:




Step 3. Complete Move

1. Enter the Target Location to which you will be moving the License Plate. You
can also tap the light bulb icon or press F4 to have the system recommend a

Location.

Confirm move

Container

License plate

Order clas

Shipment

~ 25440d 25440d 25358d 50

Source LP

25440d
Source location

0000Chocolate

o
i
iy

Recommended location Q

Target location arget composite LP
Cocoa Room iy nd

Target LP

v

Confirm 1




2. Tap Confirm or press F1.

License plate Container Shipm:

v 25440d 25440d 25358d 50

Source LP

25440d
Source location

0000Chocolate i,

Recommended location: &

Target Iocation Target composite LP
Cocoa Room g I
Target LP

B v

Menu F2 Confirm F1




Move to a Composite
License Plate

Composite License Plates group together License Plates, often for Shipping
purposes. These LPs share the same Location, and a Shipment can be created and

Picked automatically for them.

» Warehouse
» Locations
e License Plates in your Warehouse

Step 1. Open the Move LP section

1. Tap the Warehouse tab, then the Moves tab.

Inbound Qutbound Work tasks
General Inquiry

L@ [
& (5 -
mavem

Directed LP
Move LP & Replenish [

®->

Directed
inventory
mave @


Setting Up a Warehouse.htm
Setting Up a Location.htm

2. Tap the Move LP icon, or press F5.

Inbound Outbound Warehouse Work tasks

General Moves Inquiry

%|® [
[ (5 -
move @

Directed LP

Mave LP [E Replenish [

®->

Directed
inventory
move B

Step 2. Select License Plate

Scan or enter the License Plate / Container lookup code, then tap or press F5.

Move LP or Container

License plate / Container

|25440d g J

Single Partial

Location Container License plate Quantity

Mo Rows To Show

# of LPs:

# of shipping containers:
# of locations:




Step 3. Move into Composite License Plate

1. Instead of the Target Location, scan or enter the Target Composite License
Plate to which you will be moving the License Plate.

Confirm move

License plate Container Shipment Order clas

v 25440d 25440d 25358d 50

Source LP
25440d
Source location

0000Chocelate i,

Recommended location: Q)

Target location Target composite LP

i || 22124800d i

Target LP

v

Confirm F1




2. If the Composite License Plate does not already exist, you may now scan or

enter its Location.

Confirm move

v 25440d 25440d 25358d so

Source LP

25440d

Source location

0000Chocolate i
Recommended location: @
Target location farget composite LP

Target LP

5 v

Menu B2 Confirm F1

3. Tap Confirm or press F1.

Confirm move

Container Shiprr

v 25440d 25440d 25358d 50

Source LP
25440d
Source location

0000Chocolate i}

Recommended location: &

Target location Target composite LP
Cocoa Room i 22124800d g
Target LP

5] v

Menu 3 Confirm F1




The License Plate will be added to the Composite License Plate, and will be moved to
the CLP's Location in the system. Move as many other License Plates onto the
Composite License Plate as you need.



Replenish Inventory

Replenishment Tasks are similar to Inventory Move Task. Replenishments must be
executed using the mobile device.

» Warehouse

Locations

Materials

Inventory in your Warehouse
Released Replenishment Task

Step 1. Open the Replenishment section

1. Tap the Warehouse tab, then the Moves tab.

Inbound  Qutbound Work tasks
General Inquiry

5@ [
(&5 (5 =
mavem

Directed LP
Move LP B Replenish [

o->

Directed
inventory
mave @

2. Tap the Replenish icon, or press F3.


Move Tasks.htm
Setting Up a Warehouse.htm
Setting Up a Location.htm
Setting Up a Material.htm
Setting Up Replenishments.htm

Inbound Outbound Warehouse Work tasks

General Moves Inquiry

(@0
S | Ne | Ls

Directed LP
Move LP B Replenish [ move [

®->

Directed
inventory
move @

Step 2. Open a Replenishment Task

Replenishment Tasks can be searched for by License Plate, Location, Zone, or
Storage Category.



1. Scan or enter the search terms, or leave all fields blank, and tap Search or
press F5. A list of all relevant and Released Replenishment Tasks will populate.

Replenishment tasks (First 300 results)

LP/Location
oA 0
il |
Zone
A
Storage category
4

Source location Material descripti

No Rows To Show

2. Select the Replenishment Task you will be performing from the list.

Replenishment tasks (First 300 results)

LP/Location
v
b T
Zone
e
Storage category
e
Source location Mate
[ | QcBDD pulp {

[l WH2 Receiving Location




3. Tap Next or press F1.

Replenishment tasks (First 300 results)

LP/Location
s
- B

Zone

Storage category

Source location Mate

| QCBDD ol

[l WH2 Receiving Location

Step 3. Perform Replenishment

Nrip

If the Location assigned for the Replenishment Source no longer
contains the Material for the Task, you can press the F8 key to perform
a Reallocation. See the Mobile Reallocation tutorial for more

information.



1. Scan or enter the Source License Plate you are taking the Materials from, or
press F7 to search all available License Plates.

Confirm replenishment

Location: QCBD D

pulp tray @

Lot pulp tray-GLlot
Vendor lot: pulp tray-Glot
Expected quantity: 5 EA

Source LP
o o)
810325 i i
Quantity
T EA

Target LP

e
Expected target location: QC BD €
Target location

i

v

Confirm F1

2. Confirm the Quantity you are moving.

Confirm replenishment

Location QCBD D

pulp tray @

Lot pulp tray-GLot
Wendor lot: pulp tray-GLot
Expected quantity: 5 EA

Source LP
810325 dn
Quantity
1 )
| I EA
Target LP
i
Expected target location: QC BD C
Target location
i

Ve

Confirm FI




3. Scan or enter the Target License Plate to which you will be relocating the
Materials. A Tote may be used here, which will automatically create a new
Replenishment Task with the Inventory Hard Allocated from the Tote.

Confirm replenishment

Lot: pulp tray-GLlot
Vendor lot: pulp tray-Glot
Expected quantity: 5 EA

Source LP
810325 O ©.
Quantity
1 T A
Target LP
|2212411d i, ‘
Expected target location: QC BD C
Target location
I
Reason
N

v

Confirm F



4. Scan or enter the Target Location into which you are moving the Materials. It
typically should match the Expected Target Location listed above the field. If the
Locations do not match, this will be treated as an intermediary Location, and a
second Replenishment Task will be automatically created for the final intended
Location.

Confirm replenishment

Lot pulp tray-GLot
Vendor lot pulp tray-Glot
Expected quantity: 5 EA

Source LP

810325 i .
Quantity

1 4 EA
Target LP

2212411d i

Expected target location: QCBD C

Target location

QCBDC o

Reason

v

Confirm Fl



5. Tap Confirm or press F1.

Confirm replenishment

Lot pulp tray-Glot
Vendor lot: pulp tray-Glot
Expected quantity: 5 EA

Source LP

810325 i ek
Quantity

1 ©EA
Target LP

2212411d g
Expected target location: QC BD €
Target location

QCBDC D>
Reason

A

Step 3.1. Scan or Select Serial Numbers if necessary

If your Material has individual Serial Numbers assigned to it, you will need to scan or
enter them at this point.



1. You can either scan each individual Serial Number, or you can tap or press F8
to automatically select Serial Numbers for you.

Select serials

Material: Everlasting Gobstopper

Serial number

| -+ 5197-553309

P
i
oo ‘

MNeed: 20 Selected: 3 Avail:

Serial number Net weight

95

S198-660277 3.00000000

5199-597838 3.00000000

SI100-865878 3.00000000

X E

Cancel £2 Menu F3

3.50000000

3.50000000

3.50000000

Ever

Ever

Ever

2. After entering all Serial Numbers, tap the Accept button or press F1.

Select serials

Material: Everlasting Gobstopper

Serial number

-+

Need: 20 Selected: 20 Avail

-

95

Gross weight

Serial number Net weight
SI6-371916 3,00000000
SI7-758016 300000000
$18-981596 3.00000000

S$19-485566 3.00000000

SI10-747936 3.00000000

S111-516918 3.00000000

S112-381336 3.00000000

E

Menu B2

3.50000000
3.50000000
3.50000000
3.50000000
3.50000000
3.50000000
3.50000000

v

Accept B

Ever




Complete a Directed
Inventory Move

Move Tasks that have been created on the Desktop can be completed on the mobile
device as Directed Moves. A Directed Inventory Move involves moving Inventory from
one License Plate to another.

 Warehouse
+ Locations
 |Inventory in your Warehouse

Step 1. Open the Directed Inventory Move section

1. Tap the Warehouse tab, then the Moves tab.

Inbound Qutbound Work tasks
General Inquiry

L@ [
s N2 Lo

Directed LP
Move LP & Replenish [ move @

®->

Directed
inventory
mave @



Setting Up a Warehouse.htm
Setting Up a Location.htm

2. Tap the Directed Inventory Move icon, or press F2.

Inbound Outbound Warehouse Work tasks

General Moves Inquiry

% © [
[ (5 -
move @

Directed LP
Mave LP [E Replenish [

®->

Directed
inventory
move B

Step 2. Select Move Task



1. You can search for Move Tasks by scanning or entering the License Plate,
Source Location, or Target Location, or you can simply tap or press F5 to load all

released Move Tasks.

Directed inventory move (First 300 results)

Search More

LP lookup

I

i ]

Source location

.
i
o

X Clear search

Source location Material Lice|

No Rows To Show




2. If there are more than one existing Inventory Move Tasks, a list will be
displayed. Select the Task you are completing, and tap Next or press F1.

Directed inventory move (First 300 results)

Search More

LP lookup

Source location

o
g

X Clear search

Source location Material
.| Storage QC FREE 000 Ribeye
I:‘ 0000 Zone-658178 Serial Barrel
[l 0000 Zone-658178  Serial Barrel

Step 3. Complete Move



1. Scan or enter the Source License Plate, or select it from the drop-down list.

Confirm inventary move

Location: Storage QC FREE

000 Ribeye ©

Lot: D00 MAT 02-Glot
Wendor lot: 000 MAT 02-GLot
Expected quantity: 1 Bl

Source LP

Storage QC FREE i}

Quantity

1 :

Target LP

Recommended location: QC PK zone-658180 Q

Target location

E

Menu 2 Confirm B

2. Confirm the Quantity you are moving.

Confirm inventory move

Location: Storage CiC FREE

000 Ribeye ©

Lot: 000 MAT 02-Glot
Vendor lot: 000 MAT 02-Glot
Expected quantity: 1 Bl

Source LP

Storage QC FREE

Quantity

1 ]

Target LP

Recommended location: QC PK zone-658180 G

Target location




3. Scan or enter the Target License Plate you are moving the Inventory to.

Confirm inventary move

Location: Storage QC FREE

000 Ribeye @

Lot: 000 MAT 02-GLot
Vendor lot: 000 MAT 02-GLot
Expected quantity: 1 Bl

Source LP

Storage QC FREE i
Quantity

1 © Bl
Target LP
12211250 > ]
Recommended location: QC PK zone-658180 Q
Target location

g

v

Confirm F1



4. Scan or enter the Target Location into which you are moving the Inventory. You
can use the Expected Target Location (displayed above the Target Location
field), enter a different Location, or even have the system recommend one by
tapping the Recommended Location light bulb icon or pressing F4.

Confirm inventory move

000 Ribeye ©

Lot: 000 MAT 02-Glot
Wendor lot: 000 MAT 02-GLot

Expected quantity: 1 Bl
Source LP

Storage QC FREE KN
Quantity

1 =

Bl

Target LP

2211250 >

Recommended location: GC PK zone-658180

Target location

QC PK zone-658180 iy

Reason




5. Tap the Confirm button or press F1.

Confirm inventary move

000 Ribeye ©

Lot: 000 MAT 02-Glot
Wendor lot: 000 MAT 02-GLot

Expected quantity: 1 B8

Source LP

Storage QC FREE n
Quantity

1 *

Bl

Target LP

2211250 i
Recommended location: QC PK zone-658180
Target locatian

QC PK zone-658180 )

Reason

v

Confirm B

Step 3.1. Scan or Select Serial Numbers if necessary

If your Material has individual Serial Numbers assigned to it, you will need to scan or
enter them at this point.



1. You can either scan each individual Serial Number, or you can tap or press F8
to automatically select Serial Numbers for you.

Select serials

Material: Everlasting Gobstopper

Serial number

| -+ 5197-553309

P
i
oo ‘

MNeed: 20 Selected: 3 Avail:

Serial number Net weight

95

S198-660277 3.00000000

5199-597838 3.00000000

SI100-865878 3.00000000

X E

Cancel £2 Menu F3

3.50000000

3.50000000

3.50000000

Ever

Ever

Ever

2. After entering all Serial Numbers, tap the Accept button or press F1.

Select serials

Material: Everlasting Gobstopper

Serial number

-+

Need: 20 Selected: 20 Avail

-

95

Gross weight

Serial number Net weight
SI6-371916 3,00000000
SI7-758016 300000000
$18-981596 3.00000000

S$19-485566 3.00000000

SI10-747936 3.00000000

S111-516918 3.00000000

S112-381336 3.00000000

E

Menu B2

3.50000000
3.50000000
3.50000000
3.50000000
3.50000000
3.50000000
3.50000000

v

Accept B

Ever




Complete a Directed LP
Move

Move Tasks that have been created on the Desktop can be completed on the mobile
device as Directed Moves. A Directed License Plate Move involves moving a License
Plate from one Location to another.

 Warehouse

» Locations

License Plates in your Warehouse
Released Move Task

Step 1. Open the Directed LP Move section

1. Tap the Warehouse tab, then the Moves tab.

Inbound Outbound Work tasks
General Inquiry

%, ® [
e (57 =
move @

Directed LP
Maove LP [E Replenish [

®->

Directed
inventory
mave @


Setting Up a Warehouse.htm
Setting Up a Location.htm
Create a Move Task.htm

2. Tap the Directed LP Move icon, or press F1.

Inbound Outbound Warehouse Work tasks

General Moves Inquiry

% ® O
[ (5 -
move @

Directed LP

Mave LP [E Replenish [

®->

Directed
inventory
move B

Step 2. Select Move Task



1. You can search for Move Tasks by scanning or entering the License Plate,
Source Location, or Target Location, or you can simply tap or press F5 to load all

released Move Tasks.

Directed LP move (First 300 results)

Search More

LP lookup

| =]

Source location

.
i
o

X Clear search

Source location License plate Target Loc

No Rows To Show




2. If there are more than one existing License Plate Move Tasks, a list will be
displayed. Select the Task you are completing, and tap Next or press F1.

Directed LP move (First 300 results)

Search More

LP lackup

oo

Source location

o
i
iy

>< Clear search )3 Search #s

Source location License plate

00029 NoodlesLP1 000¢

ManufacturingLine0001 2ndLPmove

ManufacturingLine0001 2ndLPmove

i |

Angelloc2 Alptest100

Step 3. Complete Move



1. Scan or enter the Target Location into which you are moving the License Plate.
You can use the Expected Location, enter a different Location, or even have the
system recommend one by tapping the Recommended Location light bulb icon or
pressing F4.

Confirm LP Move

License plate: NoodlesLP1
Total units: 25

Source location: 00029
License plate type: Inventory

Expected Location: 00000MoveTest

LP status

Active ~

Recommended location: 011523A1011 @

Target location

|o11523mo11 g }

Target Comp. LP

o
i
ity

Reason code

v

Confirm F1




2. Tap the Confirm button or press F1.

Confirm LP Move

License plate: NoodlesLP1

Total units: 25

Source location: 00029

License plate type: Imventory
Expected Location: 00000MoveTest

LF status

Active v

Recommended location: 011523A1011 &

Target location

011523A1011 I
Target Comp. LP
i
Reason code
A

B v

Menu F3 Confirm f1




Perform a License Plate

Inquiry

The mobile device can be used to quickly call up information about a License Plate.
This can be helpful for checking a License Plate for its proper Location.

 Warehouse
» Materials
 Inventory in your Warehouse

Step 1. Open the License Plate Inquiry section

1. Tap the Warehouse tab, then the Inquiry tab.

Inbound  Qutbound Work tasks
General Moves

5 WY

Location

LP inquiry @ inquiry B Lot inquiry a2
[rye; @p
Material
Serial inguiry inquiry (3

2. Tap the LP Inquiry icon, or press F1.


Setting Up a Warehouse.htm
Setting Up a Material.htm

Inbound  Outbound Warehouse Work tasks

General Moves Inquiry

T -
(i ' LOT.
1713 O

Location
LP inquiry @ inquiry @ Lot inquiry @
(L) @O
Material
Serial inquiry (2 inquiry 2

Step 2. Perform License Plate Inquiry

1. Scan or enter the License Plate LookUp.

LP details

License plate
| 136432 dn] l

Compoasite Shipping LP Return LP

Location

Net: Gross:

Material Lot Quantity Packaging

No Rows To Show




2. If the information does not load automatically, tap the search icon to load the
License Plate information.

LP details

License plate

| 136432 g I I

Composite Shipping LP Return LP

Location:

Net: Gross:

Material Quantity Packaging

No Rows To Show




A list of all Materials assigned to the License Plate will be displayed. You will also
see the License Plate's total Weight, its proper Location, and a description of the
selected Material in the top part of the screen.

By pressing F9, you can change the list to display the Serial Numbers present on
the License Plate, or the Child License Plates of a Composite License Plate, if
either are applicable.

LP details

License plate
136432 dnj
Composite Shipping LP Return LP
Location: DefaultPick

Met: 10.03306935 Ib Gross: 10.5385809 Ib

Everlasting Gebstopper

Material Lot Quantity

Everlasting Gobstopper 13017 5

Pretzels 524733 1




Perform a Location

Inquiry

The mobile device can be used to quickly call up information about a Location. This
can be helpful for checking a Location's Inventory.

 Warehouse

Locations

Materials

Inventory in your Warehouse

Step 1. Open the Location Inquiry section

1. Tap the Warehouse tab, then the Inquiry tab.

Inbound  Outbound Work tasks
General Moves

i g a1
AR (]}
O
Location
Lquulrym mqulryﬂ Lot inqutrym
i @,O

Material
Serial inguiry () inquiry £


Setting Up a Warehouse.htm
Setting Up a Location.htm
Setting Up a Material.htm

2. Tap the Location Inquiry icon, or press F2.

Inbound Qutbound Warehouse Work tasks

General Moves  Inquiry

(e
I3
LP inquiry @ inquiry @ | Lot inguiry
i @O
Material
Serial inquiry () inquiry [

Step 2. Perform Location Inquiry

1. Scan or enter the Location LookUp.

Location details

Location
Cocoa Room g |

Location inventory

Material Lot Quantity Packaging

Mo Rows To Show




2. If the information does not load automatically, tap the search icon to load the
Location information.

Location details

Location

Cocoa Room g

Location inventory

Material Lot Quantity Packaging

Mo Rows To Show




A list of all Materials present in the Location will be displayed.

By pressing F9, you can change the list to display the information organized by
License Plate.

Pressing F9 a second time will display the information organized by each License
Plate, and further by their contents.

Pressing F9 a third time will display the Materials as they first were.

Location details

Location

Cocoa Room n

Location inventory
Material Lot Quant

Wonka's Special Cocoa Powder 12349 252

Everlasting Gobstopper 13017 3




Perform a Lot Inquiry

The mobile device can be used to quickly call up information about a Lot. This can be
helpful for checking a Lot's whereabouts in the Warehouse, and Lot availability.

e Warehouse
Lot Controlled Materials
e Inventory in your Warehouse

Step 1. Open the Lot Inquiry section

1. Tap the Warehouse tab, then the Inquiry tab.

Inbound  Outbound Work tasks
General Moves

oW W

Location

LP inquiry @ inquiry B Lot inquiry 1]
[ lp @D
Material
Serial inguiry [ inquiry £

2. Tap the Lot Inquiry icon, or press F3.


Setting Up a Warehouse.htm
Setting Up a Material.htm

Inbound  Outbound Warehouse Work tasks

General Moves Inquiry

5 W[y

Location
LP inquiry @ inquiry [ | Lot inquiry @

[, @O
Material
Serial inquiry (2 inquiry 2

Step 2. Perform Lot Inquiry

1. Scan or enter the Lot Number or Vendor Lot Number.

Lot inventory

Lot / Vendor Lot

13017 dn ﬂ

Vendor lot expiration date

Wendor lot manufacturing date
Material:
Description:

Mo Rows To Show




2. Tap the search icon or press F5 to load the Lot information.

Lot inventory

Lot/ Vendor Lot

13017 el ©

(]

Vendor lot expiration date

Wendor lot manufacturing date
Material:
Description:

Mo Rows To Show




The Lot information will be displayed, including the Material and its Description,
the Vendor Lot Expiration Date the Vendor Lot Manufacture Date, and the
amounts in your Inventory.

By pressing F9, you can reorganize the information by Location.
Pressing F9 again will display the information by License Plate.

Pressing F9 a third time will display the Inventory as they first were.

Lot inventory

Lot / Vendor Lot

13017 n E

Vendor lot expiration date

Vendor lot manufacturing date

Material: Everlasting Gobstopper

Description: Everlasting Gobstopper

Amount Soft allocated Available




Perform a Serial Number

Inquiry

The mobile device can be used to quickly call up information about a Serial Number.
This can be helpful for checking a Serial Number's history.

 Warehouse
o Serial Controlled Materials
 Inventory in your Warehouse

Step 1. Open the Serial Inquiry section

1. Tap the Warehouse tab, then the Inquiry tab.

Inbound  Qutbound Work tasks
General Moves

5 WY

Location

LP inquiry @ inquiry B Lot inquiry a2
[rye; @p
Material
Serial inguiry inquiry (3

2. Tap the Serial Inquiry icon, or press F4.


Setting Up a Warehouse.htm
Setting Up a Material.htm

Inbound  Outbound Warehouse Work tasks

General Moves Inquiry

T -
(i ' LOT.
O MO

Location
LP inquiry @ inquiry @ Lot inquiry @
Material
Serial ingquiry [ inquiry 2

Step 2. Perform Serial Number Inquiry

1. Scan or enter the Serial Number.

Serial details

Serial number

ISI53-369339 ni ]

Details Measurements Tasks

Serial number:
LP type
Shipment:
Serial status:
License plate:
Lot:

Material:
Packaging:
Archived:

Naotes



2. If the information does not load automatically, tap the search icon or press F5 to
load the Serial information.

Serial details

Serial number

|SIS3-369339 g

Details Measurements Tasks

Serial number:
LP type
Shipment:
Serial status:
License plate:
Lot

Material:
Packaging:
Archived:

Notes



All the information about the Serial Number will be displayed.

Tap the Measurements tab to view any recorded measurements.

Tap the Tasks tab to view the entire Task history associated with the Serial

Serial details

Serial number

5153-869339 g

Details Measurements Tasks

Serial number: $153-869339

LP type: Inventory

Shipment:

Serial status: Active

License plate: 1311152

Lot: 13017

Material: Everlasting Gobstopper
Packaging: EA

Archived: No

Notes

<
Back



Perform a Material

Inquiry
The mobile device can be used to quickly call up information about a Material. This

can be helpful for determining each Location, Lot, or License Plate that is associated
with the Material.

 Warehouse
o Materials
 |Inventory in your Warehouse

Step 1. Open the Material Inquiry section

1. Tap the Warehouse tab, then the Inquiry tab.

Inbound  Outbound Work tasks
General Moves

b 3 =1
MmN B LOY
A p )
Location
LP inquiry @ inquiry @ Lot inquiry @
T @,O

Material
Serial inquiry &) inquiry [


Setting Up a Warehouse.htm
Setting Up a Material.htm

2. Tap the Material Inquiry icon, or press F5.

Inbound Qutbound Warehouse Work tasks

General Moves  Inquiry

5 WY

Location

LP inquiry @ inquiry @ Lot inguiry @
(L)
Material
Serial inquiry () inquiry [

Step 2. Perform Material Inquiry

1. Scan or enter the Material LookUp or UPC Code.

Material / UPC
|Everlasting Gobstopper Ing J

All locations e

Primary storage category:

Mo Rows To Show




2. If the information does not load automatically, tap the search icon or press F5 to
load the Material information.

Material inquiry

Material / UPC
|Everlasting Gobstopper Ing I
All locations e

Primary storage category:

Mo Rows To Show




A list of all Lots of the Material will be displayed, including dates, weights, and
information about availability.

By pressing F9, you can change the list to display all the Materials organized by
Location.

Pressing F9 again will display the Materials by License Plate.

Pressing F9 a third time will display the Materials by Lot once again.

Material inquiry

Material / UPC

Everlasting Gobstopper dn

All locations hd

Primary storage category:

On hand Active

13017 13017 118 118




Add Inventory

You are able to manually add Materials to your Locations directly from the mobile
device.

(Note

The User adding inventory will need to have their Adjustment Values
set high enough to allow for the inventory added here.

 Warehouse
» Locations
 Owner

» Project

» Materials

» Reason Code

Step 1. Open Adjust Inventory section

1. Tap the Warehouse tab, then the General tab.


Setting Up Adjustment Values.htm
Setting Up a Warehouse.htm
Setting Up a Location.htm
Set Up an Owner.htm
Set Up a Project.htm
Setting Up a Material.htm
Setting Up Reason Codes.htm

Inbound OQutbound| Warehouse |'Work tasks

| eneral IMoves Inquiry

7 R E

adjust B Physical @ Count @
L} -
[ ] -
Accessorial

charge @ Vvalidate CLP @ Build CLP B

I T
1P-123] B i

weight/ Capture
volume B0 temperature [ Appointme... B2

e

2. Tap the Adjusticon, or press F4.

Step 2. Add Inventory

Inbound Outbound Warehouse Work tasks

General Moves Inguiry

-—
E/I = [23
Adjust @ Physical B Count @

1 % &

Accessorial
charge [@ Vvalidate CLP @ Build cLp B

I s
1P-123] B i

Update LP
weight/ Capture
volume B0 temperature B Appointme... B2

e




1. Press the F4 key to add Inventory. Alternatively, tap Menu or press F3, then tap
Add Inventory or press F4.

Select inventory

Location/LP

5“2
Material Lot Quantity

No Rows To Show

Inquiry m




2. Enter a Location and License Plate .

Add inventory

Location

DefaultPick i,

License plate

136432 i,
Material/UPC
ra
Jm,
Description
Vendor lot
[Tl 7
i
Lot

Quantity

Cancel F2

3. Enter a Material LookUp Code.

Add inventory

Location

DefaultPick i,

License plate

136432 KX
Material/UPC
Peanuts i,
Description
Vendor lot
L ,I'.','H_'
Lot
i}
o
Quantity
: ~

Cancel F2




4. If your Material is Lot controlled, scan or enter the Vendor Lot number, or tap
press F8 to choose from a list of existing Vendor Lots.

Add inventory

Lecation

DefaultPick g

License plate

136432 du
Material/UPC

Peanuts i
Description
Peanuts
WVendor lot

13153 g ,l.',‘;b

Lot

Quantity

S Pounds hd




Create a new Lot if necessary

1. Tap the + button or press F7 to create a new Lot and Vendor Lot.

Add inventory

Location

DefaultPick nf
License plate

136432 D>
Material/UPC

Peanuts i,

Description

Peanuts

WVendor lot

13153 w

Lot

| )

Quantity

< Pounds e B




2. Ensure that the New box is selected.

Create lot

Project: Wonka Chocolates

Mame: Peanuts
Material: Peanuts

Description: Peanuts

Mew vendor lot

Wendor lot

(Auto populate) g

Manufacturing date

2/16/2024 B

Expiration date

4/26/2024 B

VAT




3. You can enter a new Vendor Lot ID, or leave it blank to let the system create
one.

Create lot

Project: Wonka Chocolates
Name: Peanuts
Material: Peanuts

Description: Peanuts

B8 newvendor ot

WVendor lot

(Auto populate) NI

Manufacturing date

2/16/2024 al

Expiration date

4/26/2024 )

VAT

.
D>




4. Enter the Manufacturing and Expiration Dates.

Create lot

Project: Wonka Chocolates

Mame: Peanuts
Material: Peanuts
Description: Peanuts
New vendor lat

‘Wendor lot

—

(Auto populate)

Manufacturing date

2/16/2024 ol

Expiration date

4/26/2024 B

VAT




5. You can enter a new Lot ID, or leave it blank to let the system create one.

Create lot

Vendor lot

(Auto populate) i,
Manufacturing date

2/16/2024 ]
Expiration date

4/26/2024 ]
VAT

]

Notes

.
D>

Lot

(Auto populate) iy

Lot status

Active hd




6. Tap Save or press F1.

Create lot

Vendor lot
(Auto populate) i,
Manufacturing date
2/16/2024 )
Expiration date
4/26/2024 =
VAT
g
Notes
i
Lot
(Auto populate) anr
Lot status

Active hd




6. Enter the Quantity of Materials being added to your Warehouse.

Add inventory

Location

DefaultPick N>

License plate

136432 D>
Material/UPC
Peanuts K

Description

Peanuts

‘Vendor lot

575837 iy E

Lot

575837 KO

Quantity
Pounds




7. Enter the Net Weight and Gross Weight of the Materials being added, if
necessary.

Add inventory

‘Wendor lot

575837

Lot

575837

Quantity

25 < Pounds

.
K>

K>

(o I+

Weight

Net Gross

25 < 25

b

Reason code

Motes




8. Select a Reason Code from the drop-down list.

9. Tap Save or press F1.

WVendor lot

575837

Lot

575837

Quantity

25 s

Weight
MNet

25

b

Pounds

Gross

K>

Reason code

add found

Naotes

E

Menu F3

WVendor lot

575837

Lot

575837

Quantity

25 s

Weight
MNet

25

b

Reason code

add found

Naotes

Pounds

Gross

E

Menu F3

K>




10. If your Material is Serial Controlled, you will also need to create Serial
Numbers for the Shipment. A screen will open for you to do so. Enter them, then

tap Submit or press F1.

Create serial numbers

Weight UOM Dimension UOM

Gram ~ Centimeter

Volume UOM

Cubic Centimeter

Serial number

| 21624912d

Running count 2/3

Net weight Gross weight

21624911d 833333333 833333333
21624910d 833333333 833333333

833333333 833333333

1.0000(

1.0000(

1.0000(

Ve

Submit F1




Make an Inventory
Adjustment

If some of your Inventory totals change, in the event of shrinkage or spoilage, for
example, you can Adjust the Inventory from the mobile device.

(Note

The User making the Adjustment will need to have their Adjustment
Values set high enough to allow for the Adjustment being made here.

 Warehouse

Locations

Materials

e Inventory in your Warehouse
» Reason Code

Step 1. Open Adjust Inventory section

1. Tap the Warehouse tab, then the General tab.


Setting Up Adjustment Values.htm
Setting Up Adjustment Values.htm
Setting Up a Warehouse.htm
Setting Up a Location.htm
Setting Up a Material.htm
Setting Up Reason Codes.htm

Inbound OQutbound| Warehouse |'Work tasks

| eneralll\.-’loves Inquiry
D @ B
—/ = x123

adjust B Physical @ Count @
L} -
[ ] -
Accessorial

charge @ Vvalidate CLP @ Build CLP B

weight/ Capture
volume B0 temperature [ Appointme... B2

e

+

2. Tap the Adjusticon, or press F4.

Inbound Outbound Warehouse Work tasks

General Moves Inguiry

o —
7 @ 123

=

Adjust @ Physical B Count @
+ [ ] L]
Accessorial

charge @ Validate CLP @ Build CLP B0

I s
1P-123] B i

Update LP
weight/ Capture
volume B0 temperature B Appointme... B2

e

Step 2. Select Inventory to Adjust



1. Scan or enter the Location or License Plate LookUp.

Select inventory

Location/LP
Izsa«wd dnj ]

Material Lot Quantity

No Rows To Show

2. Select the Inventory you would like to make an Adjustment to.

Select inventory

Location/LP

25440d i

Select items to adjust

Material Lot Quantity

Pretzels 524733 2 ]

(=




3. Tap Adjust or press F1.

Select inventory

Location/LP

25440d i

Select items to adjust

Material Lot Quantity

= Pretzels 524733 2

Step 3. Adjust Inventory



1. Make sure you are adding or subtracting Inventory:

e To add Inventory, the field should be labeled Increase By.
» To subtract Inventory, tap the + button to change the field to Decrease By.

Adjust inventory

Location

0000Chocolate i

License plate: 25440d

Material: Pretzels
Lot: 524733

Current quantity: 2 Each

Increase by
+ < | Each ~

Expected quantity after adjustment:

r—

2 Each

Reason code

Notes




2. Make sure you have the correct Packaging selected.

Adjust inventory

Location

—

0000Chocolate

=
o
License plate: 25440d

Material: Pretzels
Lot: 524733

Current quantity: 2 Each

Increase by
+ s ~
Expected quantity after adjustment:
2 Each
Reason code
v

Notes

Menu




3. Enter the amount you would like to Increase By or Decrease By. When tabbing
out of this field, the Quantity will automatically be increased or decreased by this
amount.

Adjust inventory

Location

0000Chocolate i}

License plate: 25440d

Material: Pretzels
Lot: 524733

Current quantity: 2 Each

Decrease by

= oo -

Expected quantity after adjustment:

1 Each

Reason code

Notes




4. Select a Reason Code for the Adjustment.

Adjust inventory

Location

0000Chocolate

License plate: 25440d

Material: Pretzels

o

Lot: 524733
Current quantity: 2 Each
Decrease by

— 1 ¢ Each v

Expected quantity after adjustment:

1 Each

Reason code

Damaged hd

Notes

E =

Menu 3 Adjust F1

5. Tap Adjust or press F1.

Adjust inventory

Location

0000Chocolate

License plate: 25440d

Material: Pretzels

o

Lot: 524733
Current quantity: 2 Each
Decrease by
- 1 % Each v
Expected quantity after adjustment:

1 Each

Reason code
Damaged hd

Notes

E =

Menu 3 Adjust A1




Make an Inventory
Weight Adjustment

If there is a change in the weight of a specific Variable Weight Material item, you can
Adjust the Inventory from the mobile device.

(Note

The User making the Adjustment will need to have their Adjustment
Values set high enough to allow for the Adjustment being made here.

» Warehouse

Locations

Materials

e Inventory in your Warehouse

Step 1. Open Adjust Inventory section

1. Tap the Warehouse tab, then the General tab.


Setting Up Adjustment Values.htm
Setting Up Adjustment Values.htm
Setting Up a Warehouse.htm
Setting Up a Location.htm
Setting Up a Material.htm

Inbound OQutbound| Warehouse |'Work tasks

| eneralll\.-’loves Inquiry
D @ B
—/ = x123

adjust B Physical @ Count @
L} -
[ ] -
Accessorial

charge @ Vvalidate CLP @ Build CLP B

weight/ Capture
volume B0 temperature [ Appointme... B2

e

+

2. Tap the Adjusticon, or press F4.

Inbound Outbound Warehouse Work tasks

General Moves Inguiry

o —
7 @ 123

=

Adjust @ Physical B Count @
+ [ ] L]
Accessorial

charge @ Validate CLP @ Build CLP B0

I s
1P-123] B i

Update LP
weight/ Capture
volume B0 temperature B Appointme... B2

e

Step 2. Select Inventory to Adjust



1. Scan or enter the Location or License Plate LookUp.

Select inventory

Location/LP

| 136432 K l pe

Material Lot Quantity

No Rows To Show

2. Select the Inventory you would like to make an Adjustment to. This step will be
skipped when there is only one Material.

Select inventory

Location/LP

136432 g

Select items to adjust

Material Lot

[ Everlasting Gobstopper 13017 ]

| Pretzels 524733




3. Press the F9 key to toggle from the Material view to the Serial Number view.
Alternatively, tap Menu or press F3, then tap Toggle LPC/SN or press F9.

Select inventory

Location/LP

136432 g

Select items to adjust

Material Lot

Everlasting Gobstopper 13017

| Pretzels 524733

Add inventory [74]

Toggle LPs/Serials [

Inquiry m

4. Select the Inventory you'd like to edit.

Select inventory

Location/LP

136432 g

Select a serial number to edit

Serial number Material

[H 511-767595 Everlasting aubs:o;]
O 512-922791 Everlasting Gobstop
O 513-569852 Everlasting Gobstop

O 514-317867 Everlasting Gobstop




5. Tap Edit SN or press F3.

Select inventory

Location/LP

136432

Select a serial number to edit

Serial number Material

511-767595

512-922791

SI3-569852

514-317867

Everlasting Gobstop

Everlasting Gobstop

Everlasting Gobstop

Everlasting Gobstop

Edit serial

Step 3. Adjust Inventory Weight



1. Enter the amount you would like to Adjust the Inventory's weight and/or volume
by, in the Adjust by + field for the Net or Gross value you wish to change. If you
are lowering the value, you will need to click the + to change it to a - to signify it is
negative.

Nip

This process does the math for you, however, you can instead just
enter the new Weights/Volumes in the top two boxes if you already
know these new values.

Adjust serial

Serial number: 511-767595
Material: Everlasting Gobstopper
Lot 13017

License plate: 136432

Weight




2. Make sure you have the correct Unit of Measurement selected.

Adjust serial

Serial number: 511-767595
Material: Everlasting Gobstopper
Lot 13017

License plate: 136432

Weight
Net Adjust by

€ a

Gross Adjust by
35 || + &
Volume
Met Adjust by
1 ¢+

3. Select a Reason Code for the Adjustment.

Reason code

Search

] 1
[] add

D add found

[] Auto Breaking of Master Package

D new reason 2test

[1 new reason code mariya

<] Pagepof3 [>

oK@




4. Tap Adjust or press F1 to make the Adjustment.

Adjust serial

Gross

35

g

Volume
Net

1

Cu. cm.

Gross

1

cu. cm.

Reason code

Adjust by

+

Adjust by

+

Adjust by

+

Damaged

Notes




Perform a Physical Count

Physical Counts consist of an exhaustive tally of existing inventory, following the
specifications outlined by the Count Tasks.

» Warehouse

Locations

» Materials

 Inventory in your Warehouse
Released Physical Count

Step 1. Open the Count section

1. Tap the Warehouse tab, then the General tab.

Inbound  Outbound| Warehouse | Work tasks

General [Moves Inquiry

H @ B

Adjust @ Physical & Count @

1 & &

Accessorial
charge [ Validate CLP @ Build CLP G0

Update LP
weight/ Capture
velume B temperature (B Appointme... B

e

2. Tap the Counticon, or press F6.

2]



Setting Up a Warehouse.htm
Setting Up a Location.htm
Setting Up a Material.htm
Create a Physical Count.htm

Inbound  Outbound Warehouse Work tasks

General Moves Inguiry

7 R B

Adjust [ Physical @ Count @

1 % &

Accessorial
charge @ validate CLP @ Build CLp BD

I T

Update LP
weight/ Capture
volume B temperature (B Appointme... B

e

Step 2. Search for Physical Count Tasks

There are several different options for finding the available Count Tasks. The search
area is divided into three separate tabs, into which you can scan or enter a variety of
information.



Search Tab

Search by Location, Material, or Release Dates (by setting a range of available

dates).

Count tasks (First 300 results)

Search More Advanced
Location
Material
From o
2/12/2024 B 2n1272024 8

% Clear search - Searchis

Location LP

No Rows To Show

Materig




More Tab

Search by the Count LookUp Code, associated Owner, or associated Project.

Count tasks (First 300 results)

Search More Advanced

Count lockup
|
COwner
Project
> Clear search
Task Location LP Materia

Mo Rows To Show




Advanced Tab

Search by License Plate, Lot, or Vendor.

Count tasks (First 300 results)

Search More Advanced

P
l
Lot
WVendor lot
¥ Clear search

Task Location LP Materia)

No Rows To Show




Once you've entered the information you want to search by, tap Search or press
F5. You can also leave all the fields blank to search for all available Tasks.

The system will load the top 100 relevant Count Tasks.

Count tasks (First 300 results)

Search More Advanced

Count lockup
| 1591 K> }

Owmer

N>
Project

i

>< Clear search £ Search i

Location

Mo Rows To Show

Step 3. Complete Count



1. Select the Count you'd like to complete, then tap Next or press F1.

Count tasks (First 300 results)

Search More Advanced

Count lockup
e
1591 ni}
Cwner
i

Praject

-
g

> Clear search ,C‘ Search

M count RecDock  LPO1182401  Fizzy




2. Confirm the Location, then tap Confirm or press F1.

At this point, you will physically count how many of the specified Material is
present. Make sure the Inventory you are counting matches the entire description
on the screen.

Depending on whether the Material you are counting is an ordinary Fixed Weight
Material, or a Variable Weight or Serial Controlled Material, you will see a different
screen.

Location

Rec Dock i,

Confirm location
Rec Dock Tt}

License Plate

LPO1182401 ni E

Material

Fizzy Lifting Drink ]

Material description: Fizzy Lifting Drink
Vendor lot

FIZZ-GLot N>

Lot

FIZZ-GLot i

9

Confirm B

Fixed Weight, Non-Serial Controlled Count



3. Once you've finished counting, enter the total Quantity.

Confirm count

Material description: Everlasting Gobstopper

Wendor lot

222v

Lot

222

Packaging

EA

Quantity

2 >

Serial

o
K

E

Menu B

4. Tap Confirm or press F1.

Confirm count

Material description: Everlasting Gobstopper
Vendor lot

222v

Lot

222

Fackaging

EA

Quantity

2 s

Serial

-
K

B

Menu B3

o
i
i

-

.
d

i
i
i

r—

-
d




Variable Weight or Serial Controlled Count

3. You will have to scan or enter each Serial Number that is present.

Confirm count

Material description: Everlasting Gobstopper

WVendor lot

222v )
Lot

222 g
Packaging

EA >
Quantity

Serial

2 KO ]




4. Tab to add the Serial Number.

Continue this way, adding each Serial Number, until you've entered them all. If you
enter an incorrect Serial Number, you can select it and tap the - button to remove
it.

Material description: Everlasting Gobstopper

Wendor lot

222v i,
Lot

222 i,
Packaging

EA g
Quantity

Serial
| DIIE |

Serial number

Confirm 1




5. Tap Confirm or press F1.

Confirm count

Material description: Everlasting Gobstopper

WVendor lot

222v

Lot

222

Packaging

EA

Quantity

5

Serial

o
i
o

E

Menu F2

9

Confirm R



If there is a discrepancy between the Count and the expected Quantity, a pop-up
message will inform you, and allow you to do a recount.

The system will make note of all discrepancies.

Repeat the process for each remaining Count Task.

Recount

There are discrepancies with the quantities in the
system. Would you like to perform a recount?




Add an Accessorial

Charge to a Project

Accessorial Charges are user-defined Tasks that are not covered under standard
Footprint Warehouse Operations, which can be added to an existing Shipment or
Work Order, or assigned directly to a Project, on the fly, using the mobile device.

e Owner
» Project
» Accessorial Charges

Step 1. Open Accessorial Charge

1. Tap the Warehouse tab, then the General tab.

Inbound Outbound Work tasks

General |Moves Inquiry

& E

Adjust B Physical B Count @

1 & &

Accessorial
charge [@ validate CLP @ Build CLP B

Update LP
weight/ Capture
volume ) temperature @ Appointme... B2

e



Set Up an Owner.htm
Set Up a Project.htm
Setting Up Accessorial Charges.htm

2. Tap the Accessorial Charge icon, or press F8.

Inbound Outbound Warehouse Work tasks

General Moves Inquiry

v @ B

Adjust £ Physical & Count @

[l |

Accessorial
charge [ | Validate CLP [)  Build CLP [0

Update LP
weight/ Capture
volume ) temperature (£ Appointme... EB

e

Step 2. Add Accessorial Charge




1. Select the Project you will be adding the Charge to from the drop-down list.

Create accessorial charge

Project
Wonka Chocolates e ]

Operaticn

Expected amount

Actual amount

UOM:

Notes

Creata 1 Confirm 3

2. Select the Operation Code you will be Charging for from the drop-down list.

Create accessorial charge

Project

Wonka Chocolates N
Operation

Accessorial Charge ~

Expected amount

Actual amount

UOM: Meter

MNotes




3. Enter the Expected Amount of work that will be done for the Charge (based on
the Operation Code's Unit of Measurement).

At this point, you can tap Create or press F1 to assign the Task to be completed
later, or you can continue and complete the Task now.

Create accessorial charge

Project

Wonka Chocolates hd
Operation

Accessorial Charge ~
Expected amount

5 <
Actual amount
UOM: Meter

Naotes

Create F Confirm F&




4. Enter the Actual Amount of work done for the Charge (based on the Operation
Code's Unit of Measurement). If a negative amount is entered here, the Billing
Record generated will function as a credit to the associated Owner, rather than a
charge.

Create accessorial charge

Project

Wonka Chocolates v
Operation

Accessorial Charge s
Expected amount

5 B
Actual ameunt
[ ]
UOM: Meter

Notes

Creata F1 Confirm 3




5. Tap Create & Confirm or press F3.

Create accessorial charge

Project

Wonka Chocolates

Operaticn

Accessorial Charge

Expected amount

5

Actual amount

6

UOM: Meter

Notes

Create F1

Confirm 3




Validate CLP

Sections

e Overview
e CLP Search
» Validate CLP

Overview

The Validate Composite License Plate section allows you to confirm the License
Plates assigned to a Composite License Plate, ensuring that the information in
Footprint is correct.

CLP Search

This screen allows you to search for all available Composite License Plates matching
the search terms entered.



Validate CLP (First 50 results)
Location Compesite LP
Wl D

pQalETl O Search s

Lookup Lacation LP count
00033840 3-006-2 0
00041221 13-007-1 0
228 9-033.2 0
composite derekd 2
DEFFED 10-02 1

NEWC1 10-02 0

=
O
O
O
O
O
O

NEWC3 3-05 0

Tap Search: F5 or press the F5 key to load all Composite License Plates
matching the Location or Composite License Plate LookUp Code scanned or
entered. If no search terms are entered, the top 50 Composite License Plates
should be displayed. The Clear option clears all search terms and the CLP list.

Tapping Next: F1 or pressing the F1 key takes you to the Validate CLP screen, to
validate the Composite License Plate you have selected here.

Tapping Back: F2 or pressing the F2 key takes you back to the main menu.

Information
LookUp: The Composite License Plate's LookUp Code.
Location: The Location of the Composite License Plate.
LP Count: The number of License Plates associated with the Composite
License Plate.
Validate CLP

This screen is where you actually confirm each License Plate on the Composite
License Plate. The list displays all License Plates that are assigned to the Composite
License Plate in the system.



Validate CLP

Composite LP: comp1008

License plate

LP lookup Status

10082008-4  Pending

[]  10082008-3  Pending

Valid (0), Invalid (0), Pending (2), Total (2)

Each individual License Plate LookUp Code should be scanned or entered into
the open field. As you scan License Plates, they will be removed from the list, and
the Valid count near the bottom of the screen will increase (press the Tab key if
this does not occur automatically). Invalid is the number of License Plates
scanned but not part of the Composite License Plate, Pending is the number of
License Plates left to enter, and Total is the total number of License Plates
associated with the Composite License Plate.

If you scan or enter a License Plate that is not assigned to the Composite License
Plate, a pop-up will ask if you'd like to Move the License Plate, both Moving it to
the Location and adding it to the Composite License Plate. A notification will be
created in the system for Users under the Warehouse Manager role, and a unique
LP Move Task will be created in the system for tracking purposes.

Tapping Confirm: F1 or pressing the F1 key confirms the Composite License
Plate Validation. In the event that License Plates are not scanned that should be
part of the Composite License Plate, a Notification will be created in the system.

Tapping Menu: F3 or pressing the F3 key displays a menu with these additional
options:



+ Remove: F4 will remove the LP from the Composite LP and prompt for a
reason code.

» Refresh: F5 will refresh the list of LPs and totals.

 Inquiry: F11 opens the Inquiry Menu.

Tapping Back: F2 or pressing the F2 key takes you back to the main menu.


Inquiry Menu.htm

Build a Composite
License Plate

Composite License Plates group together License Plates, often for Shipping
purposes. These LPs share the same Location, and a Shipment can be created and

Picked automatically for them.

» Warehouse
» Locations
e License Plates in your Warehouse

Step 1. Open the Build CLP section

1. Tap the Warehouse tab, then the General tab.

Inbound  Outbound | Warehouse | Work tasks
| General |Moves Inquiry

H @ B

Adjust @ Physical B Count @
- -
1 % &
Accessorial
charge [0 Validate CLP @ Build CLP B
LTI g
(LP-123

Update LP
weight/ Capture
volume B0 temperature B Appointme... B

e


Setting Up a Warehouse.htm
Setting Up a Location.htm

2. Tap the Build CLP icon, or press F10.

Inbound Outbound Warehouse Work tasks

General Moves Inquiry

w R B

Adjust [2 Physical & Count @
Accessorial

charge [ Validate CLP [ | Build cLp G0

weight/ Capture
volume ) temperature (£ Appointme... E8

e

Step 2. Create Composite License Plate

1. Scan or enter the Composite License Plate LookUp code you are creating.

New composite LP

Composite LP lookup

21324d

Lecation




2. Scan or enter the Location at which you are storing the Composite License
Plate.

New composite LP

Composite LP lookup

21324d i

Location

Cocoa Room ) ]




3. Tap Next or press F1.

MNew composite LP

Composite LP lookup

21324d

Location

Cocoa Room o ]

Step 3. Add License Plates



1. Scan or enter the License Plate lookup code you are adding to the Composite

License Plate, ensuring that the button next to the field displays a green + plus
sign.

Add LPs to CLP

Composite LP: 215955d

Location: MariyaWH-Loc

LP to add or remove

l + 812105 I |

No Rows To Show




2. Continue to scan or enter each License Plate you are adding to the Composite
License Plate.

Add LPs to CLP

Composite LP: 215955d

Location: MariyaWH-Loc

LP to add or remove

l + 812102 g l
812105

1 license plates to be added to the composite LP

v

Confirm #1




3. Once you've entered each License Plate for the Composite License Plate, tap
Confirm or press F1.

Add LPs to CLP

Composite LP: 215955d

Location: MariyaWH-Loc

LP to add or remove

+ 0
812105
812102

2 license plates to be added to the compaosite LP




4. A confirmation window will pop up. Review the information, then tap Yes or
press F1 to confirm.

Confirmation

Create CLP 215955d with 2 LPs in location
MariyaWH-Loc?

The system will create the new Composite License Plate, and register that each
individual License Plate associated with it has been moved to the Location specified.



Update LP
Weight/Volume/Serials

Sections

» Overview
* LP Materials List
» Update LP Materials

Overview

The Update License Plate section allows you to update the Weights, Volumes, or
Serial Numbers on a License Plate.

LP Materials List

This screen displays all Materials on the loaded License Plate.



Choose LP items to update

License plate

LP-20240830-A I

! SerialNonFixed 575191 2

Scan or enter the License Plate LookUp Code in the License Plate field, and tap
or press F5 is the Materials do not automatically populate.

Tapping Edit Weight: F1 or pressing the F1 key allows you to edit the weights of
the selected Materials.

Tapping Back: F2 or pressing the F2 key takes you back to the main menu.

Information

Material: The LookUp Code of the Material.

Lot: The Lot LookUp Code for the Materials.

Quantity: The number of Packages of the Material on the License Plate.

Packaging: The Packaging Type for the Materials.

Gross Weight: The Gross Weight of the item, including Packaging.
Net Weight: The Net Weight of the item, without Packaging.
Weight UOM: The Unit of Measurement for the Weight.

Gross Volume: The Gross Volume of the item, including Packaging.
Net Volume: The Net Volume of the item, without Packaging.
Volume UOM: The Unit of Measurement for the Volume.



Update LP Materials (Serials)

This screen allows you to edit the Weights, Volumes, and Serial Numbers of each
individual item on the License Plate.

Update serials
Updated serial number
eri Gross weig Net weight Weight U
511-894445 1 1 Kilogram
$12-616539  1.00000000 1.00000000  Kilogram

All Materials are listed by Serial Number, with Net and Gross Weights and
Volumes displayed (next to which you can see the weight or volume Unit of
Measurement).

Tapping Submit: F1 or pressing the F1 key updates the weights and/or Serial
Number of each Material.

Tapping Back: F2 or pressing the F2 key takes you back to the LP Materials List
screen.



Create a New Dock

Appointment

Dock Appointments allow you to schedule Shipments to your Dock Doors.

* Dock Doors

Step 1. Open the Appointments section

1. Tap the Warehouse tab, then the General tab.

Inbound Qutbound| Warehouse | Work tasks

General [Moves Inguiry

B @ E

/ = ¥123
Adjust [ Physical & Count @
~l & &

Accessorial
charge @ Validate CLP @ Build CLP B

i

I B
[LP-123|
Update LP

weight/ Capture

volume B temperature (B Appointme... B

e

2. Tap the Appointments icon, or press F12.


Setting Up a Dock Door.htm

Inbound OCutbound Warehouse Work tasks

General Moves Inguiry

B @ B

Adjust @ Physical B Count [

E‘l a . .

-+ .L_Eh.
Accessorial

charge [ Validate CLP [ Build cLP ED

e

Step 2. Add a New Dock Appointment

1. From the Appointments screen, tap Menu or press F3, then tap New
Appointment.

‘Warehouse
Tampa v
Feb 2024 al
Mon Tue Wed Thu Fn Sat Sun
2 3 @ 15 w8 7 s
From To
12:00 AM 11:59 PM

Appaintment (Order, Shipment, Container, Ref#)

g

/O Advanced Search

EZ 1 appointment(s)

New Appointment
73555 ER

2 Expected Advanced Search
2/14/24 915 AM - sl

2. Scan or enter the Expected Dock Door.



New Appo e

Appointment Lookup

3558
Open ~
Tampa pos

Expected Dock Door

Type

Scheduled Arrival Scheduled Departure

02/15/2024, 09:3¢C)  02/15/2024, 10:3¢0)

Reference Mumber

E

Menu F2

3. Select the Appointment Type from the dropdown.

New Appointment

Appointment Lookup

3558
Open e
Tampa hd

Expected Dock Door

W RAMP W
Type
v
Scheduled Arrival Scheduled Departure

02/15/2024, 09:3¢)  02/15/2024, 10:3¢5)

Reference Number

Menu F2




4. Set the required Scheduled Arrival and Scheduled Departure for the new
Appointment.

MNew Appointment

Type

Inbound v

Scheduled Arrival Scheduled Departure

02/15/2024, 09:3¢)  02/15/2024, 10:3¢0

Reference Mumber

Carrier

Motes

Associated With

Step 3. Complete Optional Appointment Details



1. Enter the optional Reference Number, Carrier, Notes, and Associated With
details for the Apppointment.

MNew Appointment

Type

Inbound v

Scheduled Arrival Scheduled Departure

02/15/2024, 09:3¢)  02/15/2024, 10:3¢0

Reference Mumber

215743

Carrier

Awesome Express e

Motes

Drive Name: Dan K.

Associated With

Toronto HQ




2. Tap Save or press F1 to create the new Dock Appointment.

At this point, the Dock Appointment status will update accordingly and you will be
returned to the Appointment Search screen.

Repeat the process for the next Dock Appointment.

MNew Appointment

Type

Inbound v

Scheduled Arrival Scheduled Departure

02/15/2024, 09:3¢)  02/15/2024, 10:3¢0

Reference Mumber

215743

Carrier

Awesome Express e

Notes

Drive Name: Dan K.

Associated With

Toronto HQ




Check In a Dock

Appointment

Appointments allow you to check in Shipments to the warehouse's Dock Doors, as
well as confirming the Dock Door and adding Appointment details.

* Dock Doors

Step 1. Open the Appointments section

1. Tap the Warehouse tab, then the General tab.

Inbound Outbound | Warehouse | Work tasks

| General |Moves Inquiry

1 @

Accessorial

=
123

Count @

charge [ validate CLP [ Build cLP B0

Update LP
weight/ Capture

volume B8 temperature [ Appointme... B2

e

2. Tap the Appointments icon, or press F12.



Setting Up a Dock Door.htm

Inbound OCutbound Warehouse Work tasks

General Moves Inguiry

H7

Adjust @

1 % &

Accessorial

charge [ Validate CLP [0

(LI
LP-123)

Q

@ “123

Physical B

o —

Count @

Build CLP (D

g

Step 2. Search for Dock Appointments

The Warehouse, Date, and Time default to the current details for the user. The
date and time can be updated when needed.

~

Warehouse
Tampa ~
/E Feb 2024 ﬂ i
Mon Tue Wed Thu Fri Sat Sur
L 12 13 0 15 16 17 18
p-
From To
12:00 AM 11:59 PM
-

Appointment (Crder, Shipment, Container, Ref#)

D>

,O Advanced Search
EZ 1 appointments)

& 3555

[ Expected
2/14/24 915 AM - mwll




1. Scan or enter an Appointment lookup code. This can be the Order, Shipment,
Container, or Reference #. You can also tap the Appointment lookup code in the
list of upcoming appointments at the bottom of the screen.

Appointments

Warehouse

Tampa v
Feb 2024 =
Mon Tue Wed Thu Fri Sat Sun
2 iz @ s o 7w

Frem To

12:00 AM 11:59 PM
Appointment (Order, Shipment, Container, Ref#)

3555 g

p Advanced Search

EZ 1 appointment(s)

& 3555 Pin

3 Expected

2714724915 AM - rwll

There are also several Advanced Search options for finding the available Dock
Appointments.



‘Warehouse
Tampa v
Feb 2024 ﬂ
Maon Tue Wed Thu Fri Sat Sun
2 03 @ 15 1 7 s
From To
12:00 AM 11:59 PM

Appaintment (Order, Shipment, Container, Ref#)

,O Advanced Search

EZ 1 appointment(s)

K>

& 3555 [

2 Expected
2/14/24 915 AM - rall

The Advanced Search is divided into three separate tabs, into which you can
scan or enter a variety of information.



Appointments Tab

Search by Appointment lookup code or Carrier.

Appointments

Appointments Advanced Doors

Appointment (Order, Shipment, Container, Ref#)

g

Carrier

o

X Clear search ,U Search s




Advanced Tab

Search by the From Date and To Date, or by Appointment Status.

Appointments

Appaointments Advanced Doors

From To
2/12/2024 B 2/18/2024 Q]
Status
Open, In Yard, Door Assigned, In Process ~

X Clear search ,U Search s




Doors Tab

1. Search by Trailer Number or Dock Door.

Appointments Advanced Doors

Trailer Number

o
Dock Door

~

X Clear search S Search s




2. Once you've entered the information you want to search by, tap Search or press
F5.

Appointments

Appointments Advanced Doors

From To
2/12/2024 B 2/18/2024 B
Status
Open, In Yard, Door Assigned, In Process ~

X Clear search

Step 3. Complete Appointment Check In



1. Review the Dock Appointment details and make any necessary updates.

Edit Appointment

Appaintment Lookup

3555
Open v
Tampa -

Expected Dock Door

e
Type
Inbound v
Scheduled Arrival Scheduled Departure

02/14/2024, 09:1¢0)  02/14/2024, 10:1:0

Reference Number

Menu 2



2. Tap Save or press F1 to complete the Dock Appointment check in.

At this point, the Dock Appointment status will update accordingly and you will be
returned to the Appointment Search screen.

Repeat the process for the next Dock Appointment.

Edit Appointment

Scheduled Arrival Scheduled Departure
02/14/2024, 09:1:80  02/14/2024, 10:1:0
Reference Number

Carrier

Notes

Associated With




Perform an Inspection

The Mobile Device can be used to quickly perform an inspection.

Step 1. Open the Inspection Tasks section

1. Tap the Warehouse tab, then the General tab.

Inbound Outbound | Warehouse | Work tasks

| General |Moves Inquiry

Adjust [

Physical @

. @

Accessorial

=
~123

Count @

charge [0 Validate CLP [ Build cLp G0

(I
LP-123 ]

Update LP
weight/

volume B8 temperature [ Appointme... B2

e

4

Capture

2. Tap the Inspection Tasks icon, or press F2.



Inbound Outbound Warehouse Work tasks

General Moves Inquiry

®: ¥123

Na

Adjust @ Physical & Count @
EII
=+

Accessorial
charge [ Validate CLP [ Build CLP B

(L @

weight/ Capture
velume B0 temperature [ Appointme... EB

Inspection
tasks [

Step 2. Search for the Inspection Task

1. Select the entity you would like to Search By from the dropdown.

Inspection Tasks

Search By

Shipment N

Material Lot

No Rows To Show




2. Select an entity, then tap OK or press F1.

Search By

] Let
E Material
D License Plate

E Location




3. Scan or enter the entity lookup code, then tab to load matching Inspection
Tasks. You can also tap the Search icon or press F5 to load all available
Inspections Tasks to choose from.

Inspection Tasks

Search By

Shipment v
( B
Type Material Lot Vendor|

Mo Rows To Show




4. Alist of all Inspection Tasks will be displayed. Select the Inspection Task, then

tap Next or press F1.

Inspection Tasks

Search By

Shipment

Step 3. Perform the Inspection Task

Material

B PO Visual Inspection  VARIABLE

El PO Visual Inspection VARIABLE

[] Povisual Inspection MyTestMaterial 123
[] PO Visual Inspection  DRINK

[] PO visual Inspection  DRINK

|:| PO Visual Inspection DRINK

] PO visual Inspection DRINK




1. Perform the Inspection Task as instructed and add any optional Notes.

Inspection

PO Visual Inspection

Lot: 16316 (O

Material: VARIABLE

Notes




2. Tap Pass or press F4 to pass the inspection. To fail the inspection, tap Fail or
press F1.

At this point, the Inspection Task will be completed and you will be returned to the
Search screen.

Repeat the process for the next Inspection Task.

Inspection

PO Visual Inspection
Lot: 16316 (D)
Material: VARIABLE

Notes




Perform Assigned Tasks

The mobile device can be used to quickly call up any assigned Tasks for the user.

Step 1. Open the Work Tasks section

1. Tap the Work Tasks tab, then tap the Assigned Work Tasks icon or press the
F1 key.

Inbound Outbound Warehouse | Work tasks

Assigned
work tasks (£

Step 2. Perform the Work Task



1. Select the Assigned Work Task you are ready to perform.

Assigned work tasks

Auto-accept next task

No

Priority

Operation

Source locatio

1 Receiving  WH2 Receiving
[ 1 Receiving
o1 Receiving
O 1 Receiving
o1 Receiving ~ WH2 Receiving

E

Menu F2




2. Tap Accept or press the F1 key to begin the task.

Depending on the assigned task to be performed, the remaining screens will vary.
Pressing F6, refreshes the list of Tasks to account for any newly assigned Tasks.
Pressing F9 opens the Putaway Menu and pressing F11 opens the Inquiry Menu.

Assigned work tasks

Auto-accept next task

No e

Priority Operation Source locatio

1 Receiving  WH2 Receiving
[ 1 Receiving
o1 Receiving
O 1 Receiving
o1 Receiving ~ WH2 Receiving

E

Menu F2
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